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rfrair q.c,r6wruupp#gglm nW ci6)e Wpgtin (gffip) I

l. tJlfiwn 96619.l (gnftaanwnonq 6gfi6,Jl5g "elfraftdaun a6aGtuqg$$ail, u$alGtewgGung @W gdu|t-+@n t&
6lStw Gan@ @tt-rnan. @gair g:ath $q 6tnlnni#tG)snertatgt,
(l) rgd#g gfiuJ@ @@e*pgJ erairuootp c1 rflpgosnofietgl.
(2) gdfifi g'fluJ@ egGganneorgl qaiugt.
(3) gdgg g,ftufi@ Aeapwnewgl oraftugl.
(4) @dpg gflultq-eornab gflAaiu@rb 6erob ngtut4wtb a.puuL@eirerg.1 aairugl .

2. "LDngr" eraip ?enerclr,c,t:g gLr-&d@tifrungl o:er;."flq6t){,6t uwairu@$guuLL- lgsanpww$ anow0rfigth Gtgn1q$

(l) aLetg p@eJlyev, atettgt at@ ang6b, ate,tsgl at-@ aflryd$, aLetg at-6 aftleit
(2) aLergt p@,oftveu, aLdtgl st-@ aJlq6i), S1t-g1 aL-@ aflryais, atagl at@ eJlvait

(3) 6tL'gJ p}ulnvex, duagl p}allrei:, atasgl *t-@ altg6$, 6)1a.)9l +t-@ anq6\)

(4) aLagl p@allgat, aLetsgl 6lg1allq6b, $lr-g; G'ru6aiirycii:, atwgl Gnn$g 6Jlrai)

3. AaiaLlryaLaretfigloir Gtufiw aLLt-t ept@6ir Stfrw ait-& ag| slanwutgJ @fluJ@ 6T(g)fiuuL&el4w Genat

(1) U66,6,r (2) uffcr,,6u (3) gtdt&g (4) Gg,mat

4. e;lfiuflc,J(ljpgJ Gnc;iGpne* lyspGun&snu eflaLta a1rypuu@tb 6lfiw GpaGsrr@ "cb" drairuatpt @Auug)
Guna-l, ortftufteslgbsJ G.r,ai; Gpr&8 1y:fiGun&ana& eflaLna etggg}u@rb durflw Gg;rtGnt@ gdtgtl: etg2St
(1) 6)r (2) s (3) 0 g) IIr

5. "o' Gant-+etir gl1t-+gC atryerg$air gn:n gfi$auu@tb lqStu]@
(1) t-bL (2) bL (3) &i (4) dL

6. E+O+a+$1 +eb erairp erlqggleseir gab gflu8tuu@rh 6lcna.rooa;d. a;gads1ry$$ci: erqgtgttisGungt,

;r(ggrrgJ aflluu@rb argggaag&anew qgfiui@aoi
(1) s nbAx gt (2) s nfigth @ (3) 6) ropry,b CI (4) @ nrfig1b eit

7. tftanaLg5t-b Gtenfia,t-t rrltuoflc;n g,Gg gfluh-tyan gteok gflaanut-&o,tyw Gtanfiaaet6; G;ta'rcair@eim Gtgn@6

(1) AuftgJ, G)ugooro, Gtuwg (2) 6lora;u'ror, a1eileuata1, eroilaLeral

(3) ogrl;t, e1gab, et6b6DgJ (4) st#tb@. @gpe, qfrb@

8. a;g66a(q,ggahGungl Gatagcll,g et$adlasag, ggtflw rgfiuluna 6)r*otrn, gnua$$eb aat$gt&Gtsneirm

@ argeu n e'o".1 rjs $) r uu@rb g fi uJ@ aloft ept g&au u @ tb Gt u w i
(1) a-ilGsr- @rtuf@+,€t'r
(3) g;66nagfie Qun fia'a:ir

(7) gs&8w ffitflui@nch
(4) 6]*Cg 1gd{d@ a'l-tt

9. pt-GtL-gggg1 Gatau urJt-at+uftas gqg Osnar erear& seafid0t-Ou@atg1
(1) eFgJ 6t(gggJs56n @{t Glsneira.rns. (2) gbgJ agn@qrsseft (touch) @lU G,4rab6uff6.

(3) g(D (lp(Jloo)Dwnatr G;,p.nab 96 6l+nei.reune. (4) giry1 agfoltgQg e1$atmamds gro't6] @vnprctna.

emtafl&a z

(i) creDa;n allarn&uE7&grh eftclllt- 6tQggt6. altetrnggneh | @bgflw qafiefiaeft 40 4gtb.
(ii) | Gtgnt-sstb 40 aLmryuqefia't etfrorrna,a,ah @at}atnanflglLb (1), (2), (3), (4) c;166r @ouil,atat-uut-L-

a-flaotaofieb eflwnar €/6u6ug1 dai GtunlrySqann aiax-aw$ GtgfialGtdta.
(iii) s-lr,&,g atplfiutiuL@elret aflat-ggnafleir goi6)atn6 allornaqhEirh tltw atLt-rfttstfleit o-ug1 afloluuJlr/l

@eli,ha,4rlltg ggg ar.ug$gtafr?cr. qeirertyaw (X) @Gtc.
(iv) clottataar$gnefiair d)fiu&agSei; gquut-@eiret nfimpw .st86qryg56fra,awqth a;6)t66nDft6 an6l$gt

elaL$eapu dairufiEls.

[u&. 2 Hu uniraa
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10. "LA:&fltu u+gnilwtarrt ufial# guna{lat etryuualtb"
Gnfiut4 wnafitwgxngfi StSg#JthGungl 6,J gs)rn Srggga
(1) A (2)B (3)

1-\*./
B

4ro aJlwrn&6g6(fr o.0anr* #1U6.

(/)
D

sfiuJA
C (4)D

" grdtaota*- 6l Uu f,Wrrt 6Gi ."

Gmfiut4 aLn*dwg@)pg $Wg#trisGungl 6s Oe, fi,Agga gfluJA
(t) A (2) B (3) C (4) D

glgenria, geaflwnry glap firyaLat;tceiflai.r uoi.rGo.rgt @J6t6t Gtewanetgasfi @tgffi@irp66rh' tA<ll:r 4awailu@$glrb
ag&6ta4gtgg1rh e;angtlrh unr$$eb arSSttu@tb ?ewersnotT wnry ?

( I ) =ryeoror #l&ir 6)euerr IrG'tT tr
(3) AryGgr+ G)suo rr6"n g

Gp#|w ffiooorgr Goaa,at 8' #G6)Lt

( 1) W$ 3l a srrrt a# g?ooomr asar th

(3) gry 3l u s nril a,B snu aafl

Pq5 ,nryg$Gws& 6swatn6-ng 
"nWg$ 

Gswgt

atflatntanw $ G gfl pC #6 a,+'.

(1) gL-t-efl@rh $petr, ue$Geug1 tllgGwns Gti/,airaungoir4,€r,t6,tr uatrlwnfiglatgpaneor qbpat ryt6,l,ann$glet

$tpD6r)
(2) agsGsqgtgglg 6pair, aedftetflg $pan, tllmg;un6&dD uoatflwn$gtrb qbpGb
(3) pt-t-&Sl@t-b $pan, aga6o@fi9J5 $pan, acaoflatfl$ Spatr
(4) udtGatgl Gt;r,ng[e,anotu Gu*tb 4fipeb, aewtgt u$al qbpa:, en{}wndlg$ $pair

15, Aairat 1ryeu g 6 gn t-V u nteis Gt +w airlqsa puJlair at ftu u t- nn6tb.

f I t r . o I t I a a I t a t a ll

(1) Guqlu6rtr (2) 6rw S (3) GgntFUrLer (4) W@figtottrritaeir

Gtgnrll,c,tGu€t gseuh 6gntqunL-e,5ta w@u@th1ungl afiw 6lgnai,as0.ud& Geell,aLanw atgnngth flgtatap
flb@t a;LL666r566)fi+ deglgglgen Galcodr@b. clohanEl Gpnrri,oi,G,u616 sLt-ewth 6eg1$g;uut-$ @Smtwbp

Gtpnmer?uft wffgJ ?

(2) athuef]rn6rf G)su.ra.r {TGIT rJ

(4) dgp$Gwss G)sua;ndra

(2) ga elrffnnilas {--i@fignuatrtb
(4) g(g poofiwnV gJ@p flgLatarc

G o;nairar Ga.reourr4- u A gn #9JLU fi S pair a'aowr nff fi$ a Ib $Eu tJlGtb

(2) #n66rfi Gtgnaoeu3u dt (Land phone)

(4) s-ciircm s a$a #u u# G)grrcoreuGu 61

(2) B nrT#fla,h
(4) A, B, C &ew orclsqrsnth

g$ BAo,r*ggrpg ortgrb atlryaswnaxfie,oi dgntVuna a-frw Bglarcp gan:euflair tiq$Sw€;e 64w@n6fiU

GnfiGanefim$gas da ptaLtgtanaasfi ffig anewJu@Eedrpan'

A* gstha,t:y3w GDr@g @gJ6&ul6ir6fi atlgatawnetfitwtenulb lgoTa,Llg6w @pa@rp ggJe€,r9 6rtlbc,,6wn6fig

ammultb ungu@$$ @etrritaraaueb
B - qgair*,1-t4aw Gfjqg@)# gJgJa&q1nifl atgaawnmgaetllair gta;rb J/tgna'.r@4ggotffiEFrc$$eb e-6fi6fl

elgt6r6DI 66ir " ep$Oag pncr,6r' 8tdLl6,i8p6t)
C * g:aira^L.,tg_3w GFUga$ gtgJ&ntrgi atqSwtswnmfaaen$ SWurIl qg!rtqg,a)

GnpgdCS praLty&crtaalarnc:n ArJSgGws* Qswasnarq ttairubrp GaLovdrtyw PLall+t@a,s.,rfi,mt ant@rh

( l) G)rzua.flr- g G)gnoureurGu +1

(3) CDMA 6gnona,rGue4

(l) A nfffr$rlh
(3) A, B 4fiwaor rcn$$gth

I ua . 3 gu uniF&a
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a Aairatlrytb Ganuill@th 1g;atpsaetJ uwanu@g$ 18, 19 gdu e{taorn&ag&g attcll:l- er4g;g1s.

&
A

aangtb GsnuA@th 1y:anpaeh lgsapGw @u-b?uEttb allm*o.u$ ?gdl\Gg@es.
gLant-t Ganu0@th (g@D, GtanairGeLr4ewn Ganu0@,i' Qlap, Gtut-t4& Ganu0@rh

GtuLr46 Ganu0@th (4,colp, GanelrGat-t4ewn GsnoA@8: lgap, pt-oatt GsnJtfl@th

Gttnffia,fig1 Ganud@tb lg,cr,,D, g;Lan..a, Ganutil@tb (g@)p, Gt+,nedrGeLr4*e,trn Gsnutft@tb

ianaiGeLlymn GsnuLJl@tb (g@)p, @tnffitapgt Gsnrtd@il: (g@p, GtuLr4& Ganid@th

rfJerireu $ n e- 19 a,a'6-rne'5l $ FgJ

O rfiairottlryil: a.fiou,pa 6aneair@ 22,23 4Aw afuorr&agtg allant er4ggJa.

"@arrdcore 9\6 fun@tb. slgt @OSi I Fcggga#$d (g$gt crcliratth 4agptadu@tn."

22. Gn,pgtflgg 6,b$ci) flmatso;nt-ty (Cursor) "@tAgJ", "eg$8r6ge,n" qmfigltLb @g 6rcn@eg6&atGw @Wtrga
epgryuutb g6,h6t6;t "@bgJ" aranglth 6'tsna.reoeu $e4gugfig (Delete) u uwaiu@$g Garcahtgw enall wngl ?

23. Gnbgdsg e,pflcr) rfianr,r,a;nL-ly (Cursor) "pi,bgJ", "s@ggrg66,n" crttrglJlh @q O*rnpaqgt&olt3w 6)(5't;<Stb

e4gquuLb g6tt8ort "6@ggqgg6,h" eraig1h G)eneDeoeu 6stg6ugb@ (Delete) D uwdlru@$p Garcnd;ttyw enafl

wngJ ?

(1) 6**p Fn6{t (Delete k*y)
(3) ans)ue €rr6)n (Esc key)

10 29

18, Grnp6g flfry A, B, C, D

(1) O-"rr uLlE6 {,,g ,

( LD65) ff\
\-1

(2) O**uq6 €,LU,

( LD6A ffj
\J .-

(3) 9*r- uLl6 e,i,
( LD6rl.) n
' T

(4) 9l*"*r uLts 6Lry,

try6np

( 1) 6**p €rrnlIl (Delete k*y)
(3) r,i6lu@ €tr6:.it (Esc key)

19. Gapg,flgg A, B, C, D eranglth Garu0@tb lgsanpaoir ignt-ryunsd Aairaulrytb orta,fig1 e-6shffirDatr66rgJ ?

(1) A, B 48war gfusna* GsnuA@rh A)@)D66rrT5 @tfUegth e$pGarcoet C,D 46wm u@g)w Gsnn0@th

1g:aopaenngb.
(2) A, C 46wew u@)Ew Ganutlt@lb (g6rp6antr6 $tfAefqth elGgGatmm B,D 4&wew gfrsna6 Ganrtdl@th

rg:mpsd;nn1gtb.
(3) A, B, C qtrflwew g;fianer& ?unutft@tb (A)66tp56nff6 @Whgth el?gGormor D q*gt u@g)w Ganudt@rh

Lg66)pwn(gLb.
(4) A, B, C 46lwasr u@#)w GsniA@tb (U)6)p66fln6 @W,hgrh e{EgGouarct D q*gl gfisnat Qeilu0@th

qlsapwrqgb.

20. @uurg$ci; anemuu@rh e-uaqewtb igntfiunuD dlanatlryl} er&*,fig1 Lalrioo)awfionrgJ ?

(1) etgtl 6666fl66fit1gg gryapaot teftef@ dewdairpg,
(2) s4 g seoaflaflulldlfUbgl gtge46eaen aL l6allmetatnsrgAqir pgl (output).

(3) .s191 a,eadfleafluflqtir grye4s6aote Gedggl aat&flanpg.
(4) e1g1 a,a,wfteoflufta,v gvo4aoaer rgtagrcugsuu@ggldeoTpgt (process).

21. GroGeu orflcon 20 €)a) snevwuu@tb zgSaggfiw a.i.t-g$air 916 glmotoulrytumlJu

(1) (3)(2)

(2) r-llourG)o-r 6tfr& rffG)n (Backspace key)

(4) @ A8" FffaIl (End keY)

(2) r-,flourGov 6tnr #rra.[] (Backspace key)

(4) @U8* FLraIt (End k.Y)

GcnrflrhCIsfAss.
-r?. -2 
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24. @lD detitSggtrgag fvb e,i@ary 9l6,rt@,p ar(g)gJtDftDt e-a,&6 eptgJue dat-$gehetg. stfrpgn

Gtunlryggnnew a,awftetflu tll7Qwns ?uadrGirunqryeh (Applications Software) wffgJ ?

(l) antGpnGtenifi GatL (MSWord) (2) anffipriendfr ortGc,ruait (MSExcel)

(3) anrr,&Gpn6enufi uatVdunulletrL (MSPowerPoint) (4) antGpnGtenJb stt6tv6tt (MSAccess)

25. uLaulry (Icon) €'6r #t u w atruogpu uo6tr gl

(1) S$ ufiw 4.6)t66wfi6afiu u60Luufipg
(3) gry q.o-tal6t#^w5 $u(fr*fitbg

I.I
26. uLat(U (Icon) I i= | +*W uwl(iru!fifruu$otigt

l'l
(1) s*L g;o;irananildit {'--L}G)rfrpg (Increase trndent)

(3) (g6r'u@ a@ fi o,6u)G-rI &' (Bullets) G s r u u #tpg

(2) @g gorodrrrgaagfi $puufip@
(4) gU 4:67r666T#6$frs Getfruu#pg

(2) s-L g;alir6n6aiotr& (fiffi) pu u fi b$ (Decrease Indent)

(4) 6r6r6r6r6ftr_6tl6u& (Numbers) Gs ryuu fib$

O [tenaLpgth anffipnGtxnuP c,rffitawa;t ueadft$gnamu (MSExcelworksheet) uurcou@&g 27,28 4&w aflarrn&ng€<g

or,[/ani- 6r (pfr.]6.
\Je

5Vo sg\aaL& e,aofiluugfig& eeurb (Celi) C3 g16r) @t-rtuu Gaswtyw @pgra wffgrrn 6)tg$g6i, GaLcair@rh ?

(1) C2x5 (2) =C2*5/100 (3) =C2*%5 (4) C2*Vo5

6tt-mt-ulla; deglgguu@th uewfuig* wtfituupfuqs aar,th C4 g)6i.r MS erffieert g4flnh wngra @g$pe! Goror@rb P

(l) Sum(C2:C3) (2) =Sum(C2:C3) (3) =C2-C3 (4) C2-C3

Lnanot$n gJ@666rupJuL1o,afietr Oaneirc,tetalssrftetr elglatflaeawt snL@tb aflatanw$ 6gnpffie6 @fiana$
gJ ffi 656t ul Ot u Ll sarctt t u1q $$ pGt aneir a).
(l) @U*t-@l (CD), DVD att-@, arctratr-@ (Ilarddisk) (2) arcirat-@ (Harddisk), @Et*t-@ (CD), DVD zur-@

(3) DVD a;r-@, atairatt@ (Harddisk), $A1o.rr-@ (CD) (4) CIOpr.@) (CD),ouotfo-ru-@ (Harddisk),DVDa.ru-@

AairaLrgateoraLb@@ 6tgJ GroGeunrg ?urdrOunqgeft (Browser) qdgt ?

(1) $ta;rriaetrb er&erbuGonntrf (nternetExplorer) (2) gGqffth (Chrome)

{3) u w trGiru rr&6-tb (Firefox) (4) cpfrdairavb (Netbeans)

31. sroiaLaotat& a,t-rtdlttb (Website) 9q5 GgL6ir 6)un@ (Searchengine) q Ih ?

(l) www,google.lk (2) www.slt.lk (3) www.microsoft.com (4) www"wikipedia.com

32. gfisna:s aemlteoflullair aLai atLt4etr (Harddisk) }e,nciirotr,tra4 wn#l6 @t15egtb ?

(r) 500 KB (2) 500 MB (3) s00 GB (4) soO TB

p-strsn gry golJo.rdr fi$G,ir urrLlh (Text) dlatraL5lo33. 6)sneu GD6tl p6rt #uu@gglb GrnemG) uffWnrf|oD (MS Word)

6T &61 fi $]ar rrdu CtgfilfiCt#6)Ssuu$latda"rora.r ?

(1) unt-gSair Gtgnraugsfi@6 6i+@wri; (Mouse) Oonoodr@ Gleedrgt clganeort e9orl?B (Click) G*tit91

Gtalncair3t untg$tan @Et$ **,legk @<g\gJt Gtanmil@ OsoDarar

(2) untggair GtyL,euggPgi, attyawrfi (Mouse) 6)anc'orl@ ?eedrgt derns (Click) Gtedg, td6nfcltb

unrggair @Agege Geairgt duwiag eraJlutt-etr (Shiftkey) +tlyaw& &eflir Gtefigeis

(3) urtg$air Gtpnthsg$Sg Poi,aua;nigorw& (Cursor) 6anoair@ ieairgt 6uwrta+* snafler',tw qgp$e
Gta;nc,ow@ .glbqe enaJlalefieth (Anowkeys) gm:b Po,ar.ant-.tgawi unt-$$dr @A$Age 6)anc'ori'@ Oeei.reuefi

(4) unt-g$air @gntssg$rltg fic;aawnt-t4anuriis (Cursor) Gtetncurir@ @eairgt, st-@tunL@& enallailw (Ctrlkey)

et@&96 6)cncuur@ +ttrhrlt enaJta;r,ilair gtevb fio,ar,anLt4olwu utt-$$etr @Agege 6encnn@ G)eara;eir

34. 6enw TganrpaLpnu@gg1b ?nair0urqgarDa.r (MSWord) epansauuLL 9(6 unu$$an Cfext) drdctwnairanp
GeuGpnry @t-$dpgs @anedr@ GteakaLgfig er'aira,rr Gtebgeu Gorornir@ro f

(1) e-rJtw untg@,55 G1fifl6?fu66. 6)ol-@u (Cut) ur-or@ [con) r.dg1 eOol],# (Click) 6erits.

@Lg$bg So.cuant-qr,aurgl 6)oncni'@ Gteairgl Af6u (Copy) ur-ea6 6g1 florflt Gtetfia.

(2) e-f)w unt-gapg 6gftp6tg@e6, ArSo (Copy) ulqq (Icon) dg Aefle (Click) Gteute.

@r$6bg fioo,eta'nL-tyanus 6t*ncnir@ Gteairgt gf@lu (Paste) utqg 6gJ fldtflo 6eds.
(3) zllw untgmgfi 6CflbGtg,G)r,rc. Ctrl cnorfleou-rqth Y eraJlmw4l-l etQggg.)6, Ggmc;uwneir.

fianassnLLymwa Ga,nmh@ GteahEl Ctrl ernolleou.rulb C cnallatwulb e11gt$91a.
(4) p-fia uffL4agfi G)pfi1Gg@ee. Alt enallaouratD V ena.flcr'.,:lurulth "91 gggJ6. Gpantwnet

Ggoauwff6tr

Ggoozu wtr6'67

ffiLs$be

9r- s$b@

idh-oorr-u Gu

futis. 5 gir unir&a
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uL@tw (Icon) 
H 

&ffirgt uwairu6pguua6)r#J

( 1 ) G ry a'atbG)l-rn&an otu e (Textbox) G e fi at fi pg
(3) Gu rc9--6o)tJ (Border) aLaag6)rfipg

9u ut-tis MS Excel G)roarG unqquflair uowftggnofto,JtlryF#t

(2) Gry gLql (WordArt) 7swottfipg
{4) 6T (g#gJg6'r}6ur 8 p@g (Font colour) nn figtw fipg

(Worksheet) dlfi#C#$ssu ut-@alftor gt .

(l) aag$etr (Cell) u6roed, 15 aatiloetr arcli,trt5th slSaftggaitotrgl.
(2) .gtgnfr 5 firebaEgth 3 fianrya,qt-b 6grJt$Ctp@SatJut@aisxen.
(3) :rt86t a'6,ot-b 82 dgnt-aatb o'o,tt-b D6 ataryhgb 15 aasrfiaoh 6prflpGtffisauut-@ofteretr.
(4) 6pflg}p@eatut-@erftotr uqgfioaw B2$D6 aetri Gtuwfltanth.

O Aairoutgrh ut-$cr;g;u uwanu@gS 37 Gtgnt,*ath t$ ataryqehon aieorntag&g allanr q(ggl6,

QPU A B c

L ronanroreul L16f,6rflffif,

2 I Erait. Go. {lovatn 89

3 31

4 €rdu. ereD, Sxnpnw&a 76

5 4n. srn. elara,t)ou 67

6 Go. stfafifi 6(rt 73

7 6T6D. 6f6fi).6wff66r 45

8

9 6nn$gu Usfiarflo,e;ir 381

10 eryned)u uoirotflo,eh 53.5

11 et$Aattl uaitatfl 89

L2 nrovwatry eroweaaflsm,+' 6
13

37, Gugtzu #pg6 s6\rl0 (Cell) 89 Sa: Gr(g)#uuL Gzuaror4-u.r @gfign wngJ

(2) = total (82 : B7)
(4) = sum (82 : B7)

GuglaL#bgr s6urb (Cell) 810 Oar ;r(g)fiuuL Gzuo,uwrg-ur $#$rb wftgJ ?

(2) = average (F2- 87)
(4) = nvg $2: B7)

G) nn Eg;u Uo;irsrfle,6o6ru

(1) = add (Bz - 87)
(3) = sum (82 - 87)

s r7 no ftu u6t6rfla6ailTU
(1) = &ver&ge (82 : 87)
(3) - avg (82 - 87)

elqulwry qohr,tflc,c,oarru duEtaLgfiga oeuin (Cell) B11 g160 orlgtgtJur- Garctrntgw Wp$uth wttgl ?

(l) =max(B2-B7) (2) =max(B2:B7)
(3) =high(B2-87) (4) =high (B2:87)

nnr;rvetrJo;aflair ercrlhecofl/rsaeanw* GtuElatg$g8 aevit (Celt) B12 @* *QBS,Jur* Go"rcuorgu"r 6$$ryrh wngt

(1) =Number(82-B7) (2) =Number(B2: 87)
(3) =count(82-B7) (4) =count (82:87)
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(i) Aaireugk g.futr)pgJaft gtottGtatnairftenslrh AU ptreor Gpn&s$anP$ 1,flu0@a.
(gl) sltr&ffrvitsg gl6ap

f$l {--L}p6ufi gl6ap

(+) g;aflwng gJffip
(w) Ggnevwug g!66)awrit seir

geftwng flmp SrytaLnth gi16fi6an g;aaeuflait ftq$8awse iewetnerrftetna; panpGeupgatsfugu ua
uoo;;tssir p,eirereu. 4tl:luea$taowr flanSat$gleugbg g@ untenaevullair gtaatlnflw clgu@qS @Ws<Sth

@qry G+ouwu,, net g aeaar a gflu tll@ a,

tilairaLlSrh aLeartb SWggJ,rJgpano (editing) e-thrlu-th SVuut-@elren,1.

',@gGpoaeteanst rgrfluht,t .glaralGtsnr-,ah_ aLgewdlanaiutrfisefi @reaireri,Ls saauLfi6664th"

(sD Gnpg*gg atntflwg@d,gl g66fuJkhung $r @t-u eqant& g$dJa',otr e-rt1w st-aitaetflat xrftwns

$tr-Gt, eranwa 5flegtan alyw eunt&w&@g 6rQ95J6'

(q) p-rfiw eqanou* gstsgaGetpug gt!55g;tJut-t- aLn&flw$a5& ey'lwna 6r(99J6'

rf,i p-nat untsnmr;rlunlfi p,nb @1euudirw& eda$$an dewanerGtrTat& Ganoira' erc$g ang$$ei:

pmtGtupe4oir6lr ptfrlp Slouefidu.rat erlsg$ait a.r-t$eap 6n g<glsrg6tattw Gateait4ul6it6ngJ.

@D Al6e,LL1t, poatauglr-b pileueg (g&ir6$q 6i 6efiw Go;cuurr44l @15 uo,otfls"n,6fr 6r(95J8.

@) e1ta.t,rb pmt;ufip Jln,rirai'i $, 6entw GaLewt4w @g uaufleeo,1 6r(ggJ4'

eroah unlqunLari uwairu@7gS; Qanuttaeh ungu@$guu@b epgryuutrtaEsegfigtataniaE5ag @16

e- gn v aw r) aadr 6t (lggJ 6.

S)1q ougonooataqJ- engearrdtsmetr erqg$, aLq'allertr,nat& engetniaettnr el@)oJ Gtew$u@th allS$a5*

a,1ry&enna alletaga.
6j'a:nab 1gji''paLgluu@gg1tb (MSWord) Seaq gitilftc$ 4 fiaosgb 3 firoi:agrh e-eher @ry 3!LLa'.r@)6661

1t1 eontau u@ k eJlS$agu u +tg)@ p66'fi ft $ 67 (pgJ 8.
,'Sl-anka" elcngLD @aurd,oo,s figtole,orm @atnitcll>a;fiair 4efiaetd G'uwanv (DomainName) zeiatt-sfl 9c-15

arcoeuah a;t-utftt-!6tg 6ilebsite) eptaggefiargl. eryBgJ;t*nggei: @g5ts$\es arcaava sradL g:aeuftaw 6t(99J6'

Ol1ggl2345,0119923456 arairgttb G,gnmwGuflt f;ra,{or6.w.r,tr cloitan3p annffipnGenu$ atffieweil Gttrc'iatung5aflatr

(MSExcel) gtg uoooflggnefi6t S@ Bq6,ttdt Gefiaa Garcwt4woiongJ. e$J Gevhauu@tb allgfu)p eJlotarga'

oaaffipn;enuS erg;1{'aas il,l}aiGtungofian gW ueaofl$gnotflot: 93 ignttath Bl0 ataryweitet l',eoritg,€ftei:

(Cell) 6)try,9;gn GruElu:natrita;eflair g)p"Jd GtuEtnne*$ootga a;coth Bl2 CI6b GruprGolcurnrguaeftetgl' -9t5J

*oLrrb RLZ. €la.i hugtuu$)to aflfrfrun# 6r(9frJ6. (02 x 10 = 20 Ltqir;{flr'a-rT)

Z, tyn @q gqqenritatJ unt-sn(;i)]6tlunlerir nnowatairfnnewaJl errn'rt Gtsneirs' Lng.l uttLtrnaeouJrai QpPLss tDqgle<$

glcurireomufleU E;u6au *,otrth gaftr$glehengl. $)gedr anoooneunatl 6u15th aPpnL-eo Ge2fuifl-t GunairEl uftLtFfi@)Gt)

rrtn666l6tlJ6ryagth gpe$la e-ohe;t n&sE7s17th a,@annwn6r €,ntrg,fiqu Ary&€tcrlataqr'b e1fruL@eilar6,cf'

Slpfiana gtqg aioaqlrrreor $fanat @r#,rdr@rltrgl Ganfl e1$uiletrndit AqCgeSSan teh<qornL$t figteuu$$tait
(AgGge eaufpar oaufnnpaq s@)u) g66t6t)6r@6g g$ ur49$a5 ;r@gJat7bg e-$Ggft&suut-@eileng'

$1 &a+ g$ary$ gw n fl agnn gt et $u a e-thr-6t- th e1 flall$flan dt n Il'
(i) (eD 6+gg6a5 etg)tuLtu}t|flair lq,g;atft6,aw @6ijrr,js'eail@ Ocnodr@ glget* OSeilatnu 6t(9g.)6.

(q) atgp$o7;,pu Guryuatftair ugaftu Gtuwanryqb lgadufilawqtb Sleurrleomir@ Gtancudr@ etgrr,)66t9

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

(viii)

(ix)

(x)

(ii) *-":;#3"[u*ffflii utp* Gewwtn swtrpl or]rwrritsdD6rr 6T(ssr/-.

(AZ t-ttirstflaeir)

(AZ tte;ire,/il+,eh)

(iii) Gni)gdgg eJl_-wljts'6trtere Cefigg1 vftw v(li<angtrL-6t fiE)6)ts98bg gdurt 6(ggJtb uty4$ap qry:ap

6aLDwrr6 6T(ry#J6. (03 qon otflaolir)

(iv) 5+5th g1t6 GtgrrLiunL,eb slr:-snnst uwaiu@$5uu@rh, dgntryunt-ai: 1g:atpullei: $r angta @g

Jttgtffi-arrrr 
'6a6iflu1r-h sl[D aage6urrJ g,66)61tu4p il(g#ls. QZ uairr;flo'eir)

(v) $r erggw s+#g6u, rgtflu1ettur-@ono,t, gV glDrlfi 6+55916g 6)',t;t Geyarnrg-u; @1ry ueahqaaers
(01 qonorn)

fficog g 6@m@ q1,Oe)ffi I tgrgu ugu4rftoar-DuttoLw#r / AJI Rights Reserved]

r^E6ir gLntnrdruu@1ppgln &Wri6\c W#gtn (gfrP) II

$ U)#@rrrh allewna4a;g,b Grogyrb Frs,irg Nlenn&5$6gta a-fJourr- 6r(99|6,

I ua . 7 gu uffrr*a

6ffL66.
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3. Sgtta andnairdlair ganaseudlair tllf\SGwa&' deweruretrryndw grqvrfiuflLrja 2012 gSGrynufi Ol qb CC$ @WbC

{lantanpd ur,w 6g @. 220 q@rh. BEt6rr6rrfig68t Eaisa:oo,pu ua*A aL@fl$uf\etr dugtaneortb 6. 1500 9Ei6.
gAGAfiuI nng;$$air 6lai:a:apri ueowth ilgnt-fiune pmt-Gtu|p Gtan@&aais atnrrt+'erie;olt AairatlSnngl:

10i01 dla.rarcpr:' u666t& 6L@88 derSyAuuut-t-gJ.
l0lA3 uwewa sLtevqt danBuuasrq 0t. 110.

10/06 arygd66)6tnJ uSal 6entga-' 6' 90.

10108 Gsnutl zanptsamt Gtanefiarcual Oeuigeu g. 150.

lAll2 gtFesavaLedrtyt a;ft-c;rttir ian@uuenq 5. L20'

l0ll5 anuair Guaeosaet& Gtanefiatanal Gi.efi5ei @. 80.

10120 dlwGeewnaltfisnar isnGtuueqat g. 250.

10122 g:g$atge,ancla G)snoiatetq 6efi5eb @t. 100.

10/25 Gu1qpg18 sLtewt Gtan@uuetal g;' 90.

10/26 gunt! aLrewt dan@rtuesq g' ll0'
10128 erlggalSallataa& Gtcareus Gtsn@dueoq 6. 100.

(i) (sD 6)a;r,voapu uemrt aL-@fi$ oraiuag oJletaga.

(q) fitasetanpu uewt at-@S$au fietrfirrtuett areriruo,g afien&ga. (02 Llaflerna,ait)

(ii) 2012.10,01 qb Ggg @otorJtwnunsgsair fllebauanptu uew& 6L@88 tlersauurtut@ortetg. e1$@p$une't

&arSluuuurt uqwth wngJ ? (01 ilei'erf))

(iii) 2Ql2 g!&G7trut affggg+t $gta anGtnairfiteb eJfiut-@eirdn 6le$ouangtd' @rrc,ualu'oocn $i ug8unttal
Gtedgl c,;nt-@tjt G)aale4 ote;rtr,a;efi wtlo;o)oJ ? (O2qeherflooir)

(iv) 2012 gffignur1 nngg$panr,u $gta arnGturqir€ldtr flabannpt an@at-a>t$ 7wnflta. (05 Ll6itdna6n)

4. (i) Janotryrb uftLga.;,fi+ (Text) Grcnar qg;o,peuglrtu@,figcb (MS Word) Ginair6iur'g5afid @a 4erctt$$ei:
er lgtg Garcttr g woir or 91.
ABC urtsnma;
iangtbq 05

6lsnau g:o.patggdu6,gfi;n gmruiau gutg Ltgw 4aueor$a4$ SrpbgJ' Gnbgdgc unt-tb et8^)
erlryguu@n aJlggagu u+(g)@p66nn6 6r(ggJ6' (O2 qenoflseh)

(ii) Gmca) (i) @)eu *nr-rgu @g Savaofi AairatlganEt G$nfigJdgfi5i 6efiw GaLooirtywat@tptJ utgg:angt

66'flrT5 6T(LD6t4,

ABC ufiL#{Torla)

Golnqrytrhr-t 05

(iii) GinGeu (ii) @a: antlgw untgsair $tW D*qsgage 6?gs tItairaLlrynngl @, st66rLi@,uqrh e1g,g1efiGex
,,snpn7666r firytt uftLtri66ft, 6r66ro,lh q(qgJg6b Goicrdr@ro. Gteneis g:apetgiuti@$4ei: (MS Wbrd)

GmeurG)ungerfl d et gl pcn,cGiru Elrb aflS$angu u +(yo,, tpacfi ft 6 6r (ggJ 6'

LBC unusnaat
Oenl4lr.br; 05

6fffrffu6wt #gu uffLri aoit (02 :Jlitarfla'oir)

(02 Uaxatfla,Gir)

(iv) t-flairu lry:r,rr gJ G)r LLrr,u a'G6)6-rT u
66-{T tr6 6-r(ggJ6.

6 u pgt &l a:rp,flg,t€i{Gon p- 6}w u tr Lrti 66it ffi tgfru uTth allg$oaryu u t+(9ffi) P

ABC uffLstrdr)clr

6lanqg:rhU 05

&rr#ffu666t #gu ufrLttiJ66il

(02 qo'n ot'lo'oir)

(v) ,'sftgnf6{6r gryu unt-dteeir' qst anct-uuL@eiren epnuJAdtapgl utt-nis totrt arL-@tb $aat^eung

atL-t-$$Pgth Llt6titirtlryLyfiEt eilhuttgfimw euagga Go.rcnn@rb. Gtene} lqsapatpuu@4gat: GtoaitGtunTsanetu

uwetrtu@$$ etg dawwuu@rh al|q$apu utglg:otp$6nn6 6r(99J6'

AIBC untsnanan
Ocnqgrbq 05

(02 ue;ftqtflaarr)

{ u&;. 8 Hu un6&6
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5. 6olD68cryffA€nufi or&Gleail,eureurj (MSExcel) ualea?u@!fl$i gwnll4g g(U flLalrL d?p arcrwuu@Aefrgtgl.

A B c D E

1 6ungLrslr { g/oror =S/ff(S oflmo.r aflqnal U.
2 1 Gi,enis,d.s

#Gnpg1

5000 25

3 2 25 800
4 3 loo.ffI6rJ 5 4000
5 4 rgnrw 10 250
6 5 ffiaen 200 300
7 6i'mn$gth

I

(i) GnpgdgC flt-earulleb "6un1ryefi", "ga16,1r64", "9416;r,g ofioreu,,, "afte6t6,t., "6nnEgtl" eretrglth }enfia5;ir
g+pg oqgtgglsefiei: erqggiur@eiter oJlggmtg afim aga.

(ii) Gteritasaetflair e'fteaeoqtws aeufluugfigA +a-rra (cell) E2 916r) lrg)fiuuL GaLautrtyw gS8lg6aS a(qgJ6.
(iii) 6|Ga66rw Gunlgetragtgth Lilw c,fler,era,mqr& a;ou.i E3 @nstWpgJ aouth E6 a"rerl,Ui@tb 6;,u$ga

Gr snehE5tb afl g966rg afren kga.
Ggletq "gtab@gl @i +4a:d,an aftoo,r,,r nnfletngb E3 @uA@bgJ E6 aLagu6it6fi 6 )Ei!6(g&g& ef)wnetr
aftdoaaei &ea_$geb Ga.rouur@rb.)

(iv) AlL-aatuftair @an$p$eaga a'al.tb E7 GtuElaLgfig* oevtb E7 @tult *CAg GaLtahtyw WgSrygmS 6r(ggt6.
(v) "etGv@ alleaet;", "aflma,v' aairgltb fiava,oiteu vefimt-t&w eratasntt duplunevrita.grb g)(E p+n gneofusawru

Gtuggeu Go:uevir@tb. :4uGuglanatrdath gaL0atnairElrb g)15 g+a gneorrdta,anenu G)uElaLgfrrg& aatnita;,ilei:
6 e fi w G ou a,air + w 6tt bcr) pu u + (g@) D a'6.n n 6 a QggJ 6.

(02x5=10 qernottla;c;nl

6r abgta?anewr a6&Gt6(gggl g:anpuftah [lqsngLh A e1eDa.rg1 B ug$sg rnr@ro oflc;rl,t- g1rya.

ugg A

(i) SJeumioos orngl gntt pn@" ercirp aLn&flw@g* a1gffiagggg,ta, gfiu]@tetrr;D 6t(ggJ6. (}2t1oiraflaefi)
(ii) Aaial.l 1ry rh Gt e n rfiaqsrg fi w getft e4g fi * Gt e n ei; g fi ufl@ 6@6.tt 6r (ggt 6.

("q) unrynEgnairptn (4) ue.,,erc,a,isagatb (02 taeireitaair)
(iiO +1LuGtuqg$g1d AqGwnu$$edrGungl uwairu@gguu@k pnedrq aLma,il ggtul@aarctu1h grftutlt@s,

(02 qEnc'ftaoir)

(iv) LngJ ageGts\gggt Gatago,g elgafiuugpg 6i ,;',,atilejnofr,'t&al4w @fm6' g:mps(iJ,.i.nt
gflu0@a. (02 taehe.rftsen)

(v) S)euareorouflau unouaaetraglr;har gd$e a6ffiqggg1 1ry:o,pcafla: @ytfrt+.olanJ Gtuwfi 1gfl€ss.
(02 uoiroflseh)

ugfi B

(i) dlatraL WIA G * rc fiarywffidlw +6aG)eng: figJ 6 $tftuflfi'e,66)6lT 6r (ggJ 6,
(-e/) fr6r,t6v6)r rJ (+) Gew6rn6rT g f6l I H66rfffiu gl

(ii) dlairaLgth $frurfigffiTfflv nTTLLuuOD 6sna;oor6uJi #W&.

(=ry )

I
I
t

(iii)

L-&*

L,, .
(*.9)

"@6eary" erairp Gtenateoeu* g;1gaiG)6@6gJe rgflun@uert "slautgr.b aftpanal afi]pgJ
(L + th) gtgJ = st + g+ e-

t-fianat 1ryth u ggoou & e@6?6@g8e$ aqggl a.
errcg1 gnil Er@ @evd,oag- qgtb. @tgt prcrtrg uteLg:rjs at-aurcjt gguuLt- gV &tt.
gtfipT, g:efle$lthaeir 4&w ganpl Aggnatr @eorr:taefi eungg&airrpew, Gpuftal,ert, @piuf ,

eretiruet angl dlggnew of fign$n 6un1ryt-aeft 4gtb.

(w) rllgfimry

(02 Uo:narflaia:ir)

(AZ uo;trofilo'oir)

;T(gfie 6ffL66.
(01 raonerfl)

Sl-g 6lryitsm6ttry,

66)fifr# 46D[*s6rr
(05 r;ar c,rflg,6iir)

(iv)

rlz rlr rlr
>a- it{ Fa+

/a\ /i\ /l\


