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fkdñf,a fnÞyeÍu i|yd h

1'1 ;s%;aj ;Sre uqo,a fmd; ms<sfh, lsÍu

1'2 iq¿ uqo,a fmd; ms<sfh, lsÍu

1'3 fjf<| NdKav Khg .ekqï ms<sn| f;dr;=re mj;ajd .ekSu

 .ekqï cZk,h

  wdmiq hejqï cZk,h

 1'4 fjf<| NdKav Khg úl=Kqï ms<sn| f;dr;=re mj;ajd .ekSu

  úl=Kqï cZk,h
  wdmiq tjqï cZk,h

 1'5 fmdÿ cZk,h mj;ajd .ekSu

jHdmdrhl uQ,sl fmd;a

fuu mßÉfþoh u.ska my; ±lafjk f;aud ms<sn| j idlÉPd flf¾'
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.kqfokq igyka lsÍug uQ,sl fmd;a mj;ajd .ksuq'

jHdmdrhla ms<sn| j mshl= yd mq;l= w;r we;s jQ ixjdohl fldgila my; ±lafõ'

mq;d - wmamÉÑ wo ljÞj;a ke;sj nr l,amkdjl wehs@

mshd - kE ''''''''''''''''' mqf;a uu l,amkd lf<a lfâ isÿ jk .kqfokq
fldfydu o ms<sfj<lg ,shd .kafka lsh,d @''''  ±ka lfâ isÿ
jk .kqfokq m%udKh;a jeähs fkaæ

mq;d - wd ''''''''' tAl o@ wms fyd| l%uhlg tAjd fmd;aj, ,shuq'

mshd - NdKav .kak fldg ,efnk ;Kavq lE,s f.dv .eys,d' Khg
.kak nvq tjk fldg tAj;a tlal úia;r fld,;a tjkjd'
uu Khg nvq úl=Kkfldg tAjdfha úia;r;a fmd;l ,shkjd'
tA uÈjg Khg úl=Kk nvq úúO fya;= lsh,d wdmiq tjkjd'
uu hjk NdKavj,;a úúO wvqmdvq ;sfnkak mq¿jka'

tA ú;rla o mqf;aæ Khg .;a; nvqj,g i,a,s blaukg fokjd
kï f.jkak ´k uqo,ska hï m%udKhl=;a wvq lrkjd' ±ka
ug;a ,efnkak ;sfhk i,a,s blaukg .kak ´fka' b;ska
ug;a tAlg l%uhla ys;kak fjhs'

neß o mqf;a '''''''''''' ug fïjd álla ms<sfj<la lr,d fokakæ
ug u;lhs mq;d biafldaf,a § ́ jd .ek bf.k .;a;d lsh,d'

mq;d - Tõ wmamÉÑ ''''''''''''' uu lfâ .kqfokq ms<sfj<lg igyka
;shkak Woõ fjkakï'

by; i|yka fonia LKavh fyd¢ka lshùfuka jHdmdrhl fkdfhla
iajrEmfha .kqfokq isÿ jk nj Tng meyeÈ,s jkq we;' tAjd wdrïNfha isg
wjidkh olajd l%uj;a j igyka l< hq;= fõ' tfuka u tu .kqfokq myiqfjka
f;areï .; yels wdldrhg igyka l< hq;= h' iudk iajrEmfha .kqfokq idrdxY
.; fldg fmd;aj, igyka lsÍu u.ska tAjdfha ixlS¾K;ajh wvq l< yels h'

jHdmdrhl isÿ jk .kqfokq wm m%:ufhka igyka l< hq;= jkafka uQ,sl
fmd;aj, h' wm fuu mßÉfþofhka idlÉPd lrkqfha jHdmdrhla úiska tfia
mj;ajd f.k hkq ,nk uQ,sl fmd;a ms<sn| j fõ'



3

fkdñf,a fnÞyeÍu i|yd h

11111

ye¢kaùu

jHdmdrhla wdrïN fldg mj;ajd f.k hdfï § úúO iajrEmfha .kqfokq
isÿ fõ' tu .kqfokq w;amsg uqo,g fuka u Khg o isÿ fõ' fufia isÿ jk
.kqfokq jHdmdrfha úúO fufyhqï ls%hdldrlï yd iïnkaO fõ'  fufia
isÿ jk iEu .kqfokqjla u Bg wÞ< jq uQ,dY% ,smshla iïnkaO lr
.ksñka ish¨ f;dr;=re we;=<;a fldg uQ,sl igykla ;nd .kq we;'
fuys oS tl u iajrEmfha .kqfokq Bg wÞ< uQ,dY% f,aLkhla mokï lr
.ksñka igyka ;nk fmd;a uQ,sl fmd;a kñka ye¢kafõ'

fï wkqj jHdmdrhl fufyhqï ls%hdldÍ;ajfha § kej; úlsŒu ms‚i
NdKav Khg .ekSu" tAjd Khg úlsŒu wd§ lghq;= isÿ fõ' tfukau tfia
Khg .;a NdKav wdmiq heùu fuka u Khg úl=KQ NdKav wdmiq tùu o
isÿ úh yels h' tfia u NdKav w;amsg uqo,g .ekSu fukau úlsŒu o isÿ
fõ' tfuka u ffoksl j isÿ jk jákdlñka wvq f.ùï ms<sn| igyka
;eîu o wjYH fõ'

;j o jHdmdrhl úfYAIs; uQ,sl fmd;aj, igyka fkdlrk .kqfokq o
isÿ fõ' tAjd o uQ,dY% f,aLk mokï lr .ksñka igyka l< hq;= fõ' fï

wkqj fuu mßÉfþoh u.ska jHdmdrhla úiska kv;a;= lrkq ,nk uQ,sl

fmd;a ms<sn| j idlÉPd flf¾'

fuu mßÉfþofha § my; i|yka uQ,sl fhÿï ms<sn|

Tnf.a wjOdkh fhduq flf¾'

_ uqo,a jÜgï _ .ekqqï cZk,h

_ isysjgk ;Sre _ yr m;

_ ;s%;aj ;Sre uqo,a fmd; _ wdmiq hejqï cZk,h

_ iq¿ uqo,a jjqprh _ úl=Kqï cZk,h

_ iq¿ uqo,a w.%su l%uh _ ner m;

_ m%;smQrKh _ wdmiq tjqï cZk,h

_ úYaf,aIK ;Sre _ cZk,a jjqpr

_ bkafjdhsish _ fmdÿ cZk,h

_ fjf<| jÜgï _ ix,laIHh
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100

 1'1 ;s%;aj ;Sre uqo,a fmd; ms<sfh, lsÍu'

jHdmdrhla wdrïN fldg mj;ajd f.k hdfï § úúO iajrEmfha .kqfokq
isÿ fõ' fïjdhska uqo,ska ueksh yels .kqfokq muKla fmd;aj, igyka lrkq
,nk nj Tn ±kgu;a okakd lreKls'  fï ms<sn| j Tn 10 jk fYa%‚fha §
fyd¢ka wOHhkh fldg we;'

jHdmdrhla úiska uqo,ska lrkq ,nk f.ùï iy jHdmdrhg uqo,ska flfrk
,eîï igyka flrk fmd;" uqo,a fmd; kï fõ'  jHdmdßl .kqfokq igyka
lrk wfkl=;a uQ,sl fmd;a fuka fkdj uqo,a fmd; tl úg ld¾hhka folla bgq
lrhs'  tkï uQ,sl igyka fmd;la f,i yd f,cr .sKqula f,i lghq;= lsÍuhs'
jHdmdrhlaa isÿ lrk .kqfokq i|yd jHdmdrfha we;s uqo,a fuka u nexl=fõ cx.u
.sKqfï we;s uqo,a o iïnkaO fõ'  fuys § jHdmdrfha nexl= .sKqu ;=<ska isÿ lrkq
,nk .kqfokq igyka lsÍu i|yd w;sf¾l ;Srejla iys; j uqo,a fmd; ms<sfh,
lsÍu ^oaú;aj ;Sre uqo,a fmd;& Tn wOHhkh lr we;'

wms ±ka .kqfokq jd¾;d lsÍfï § uqo,a fmd;g ;j;a w;sf¾l ;Srejla
iïnkaO lr .kq ,nkafka flfia ±hs  wOHhkh lruq'  tA wkqj jákdlï ;Sre
;=kla iys; j ms<sfh, lrkq ,nk uqo,a fmd; —;s%;aj ;Sre uqo,a fmd;˜^Three

Column Cash Book& hkqfjka ye¢kafõ'

jHdmdrhla úiska mj;ajdf.k hk ;%s;aj ;Sre uqo,a fmdf;a jákdlu
±laùu i|yd oaú;aj ;Sre uqo,a fmdf;ys ±lajq uqo,a yd nexl= ;Srej,g wu;r j
jÜgï ;Sre mj;ajdf.k hkq ,efí'

jÜgï ^ ^ ^ ^ ^Discounts&&&&&

.kqfokqjl § lsishï jákdlulska wvq lrkq ,nk w.h jÜgï fõ'
.sKqïlrKfha § m%Odk jÜgï j¾. folla y÷kd.; yels h'

¯ fjf<| jÜgï ̂ Trade Discounts&
¯ uqo,a jÜgï ̂ Cash Discounts&

fjf<| jÜgï ^ ^ ^ ^ ^Trade Discounts&&&&&

NdKavhl ,l=Kq l< úl=Kqï ñf,ka wvq lrkq ,nk w.h fjf<|
jÜgï fõ'

ksoiqka -  Tn my; i|yka ±kaùu ÿgqfõ hehs is;kak'

 —ñ, § .kq ,nk iEu im;a;= fcdavqjlg u 10]l jÜgula ˜
Tn wÞ< fjf<| if,ka re'1"000l ñ, ,l=Kq lrk ,o im;a;=

fcdavqjla ñ, oS .;af;a kï ,efnk jÜgu jkafka"

 1"000x 10  } re' 100ls'
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100
 = re' 250ls'

¯

¯

.kqfokqfõ jákdlu fjf<| jÜgï wvq ùfuka miq ,efnk Y=oaO jákdlug
iSud fõ' fufia fjf<| jÜgï fokq ,nkafka jHdmdrfha úl=Kqï m%udKh jeä
lr .ekSu i|yd h'  .sKqïlrKfha § fjf<| jÜgï w.hka f,cr .sKqïj, iy
;s%;aj ;Sre uqo,a fmdf;a we;=<;a fkd flf¾'

uqo,a jÜgï ^̂̂̂̂Cash Discount&&&&&

Kh .e;shka  úiska Tjqkg jÜgula ,nd §u i|yd bv ÿka Kh ld,
iSudj wjika ùug  fmr uqo,a  ,nd§fï§;a" Kh ysñhka úiska jÜgula  ,nd §u
i|yd tlÕ jQ Kh ld, iSudj wjika ùug fmr uqo,a f.ùfï§;a wvq lrkq ,nk
w.h  uqo,a jÜgï fõ'  fuh Kh uqo,a blaukska ,nd .ekSu i|yd lrkq ,nk
fm<Uùuls' jÜgï §u yd ,eîu tlÕ jq fldkafoais u; isÿ fõ'
uqo,a jÜgï m%fNao folls'

  ÿka jÜgï - Kh .e;shka jÜgï ld, iSudj ;=< uqo,a f.ùfï §  Tjqkg
   ,ndfok jÜgï fõ' fuh jHdmdrhg úhouls'

ksoiqka - rx. úiska lÍïg re' 5"000l NdKav Khg úl=Kk ,o w;r" Èk
15lg fmr uqo,a f.jkafka kï 5% l jÜgula fok nj o okajk
,os' lÍï tu ld, iSudjg fmr uqo,a f.õfõ kï Tyqg ÿka
jÜgu¦

 5"000 x  5

fï wkqj rx.g ,enqKq uqo, ^5"000 - 250 & re' 4"750ls'

   ,enQ jÜgï - Kh ysñhkag jÜgï ld, iSudj ;=< uqo,a f.ùfï § Tjqka ,nd
   fok jÜgï fõ' fïjd jHdmdrhg wdÞhuls'

ksoiqka - lu,a" m%kdkaÿ iud.fuka re'10"000l NdKav Khg ,nd f.k
we;'  Èk 20la ;=< uqo,a f.jkafka kï 10 % uqo,a jÜgula ysñ
jk nj bkafjdhsisfha i|yka j we;' wÞ< ld, iSudjg fmr uqo,a
f.ùu wjika lf<a kï lu,a ,o jÜgu jkqfha"

re'  10"000 x  100    = re'  1"000ls'

fï wkqj lu,a úiska f.jk ,o uqo, ̂ 10"000 - 1"000&} re' 9"000ls'

uqo,a fmdf;a uqo,a yd nexl= ;Srej,g wu;r j jÜgï ;Sre tla lsÍfuka
;%s;aj ;Sre uqo,a fmd; ilia flf¾' fuys wÞ< uqo,a ,eîu fyda f.ùu igyka
lrk fma,sfha u uqo,a jÜgï muKla igyka flf¾' tjeks uqo,a fmd;la my;
ksoiqk ;=<ska idlÉPd lruq'

ksoiqk - Wfmaldf.a jHdmdrfha 20xx ckjdß ui 01 Èkg uqo,a fYaIh
re' 12"500la jq w;r nexl= fYaIh re' 15"000 la úh'  ckjdß ui ;=<
§ my; ±lafjk .kqfokq jHdmdrfha isÿ úh'

10
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1$04 w;amsg úl=Kqï re'7"000
1$07 ÿrl:k .dia;= fpla m;lska f.õjd re'500
1$13 Kh .e;sfhl= jq wð;af.ka re' 200l jÜgula wvq l< miq j re'1"800la

,eîu'
1$14 re' 4"000l NdKav ñ< § f.k fplam;la ksl=;a lsÍu'
1$17 lu,ag f.úh hq;= re' 3"000la u; ,enqKq jÜgu re' 150la wvq lr  re'2"850la

f.ùu'
1$20 úÿ,s .dia;= f.ùu re' 750

1$23 Kh .e;shl= jq ixLf.ka re' 1"500la fjkqfjka re' 1"450l fpla m;la
,enqKq w;r" b;sßh jÜgï f,i i,lk ,§'

1$24 f.dvke.s,s w¨;ajeähdj i|yd re' 2"000la f.ùu'
1$26 ixLf.ka ,enqKq fpla m; nexl=fõ ;ekam;a l<d'
1$27 re'2"500la nexl=fjka wdmiq ,nd .ekSu'
1$28 fiajl jegqma re' 4"000la f.ùu'
1$29 jHdmdrfha Kh ysñhl= jq kqjkag f.úh hq;= re'5"000la 10% l jÜgulg

hg;aj f.ùu'
1$30 whs;sldßh jq Wfmald re'500l fpla m;la ;u fm!oa.,sl m%fhdackh

i|yd udre lr .ekSu'

by; ±lajq .kqfokq ;%s;aj ;Sre uqo,a fmdf;ys my; ±lafjk mßÈ we;=<;a
lr 20xx 01'31 Èkg w; b;sß iy nexl=fõ b;sß uqo,a .Kkh l< yels h'

Wfmaldf.a jHdmdrh

uqo,a fmd;
i'
ms'

xx

01'01
01'04
01'13
01'23
01'26
01'27

2'01

fYaIh b$f.
úl=Kqï
wð;a
ixL
uqo,a      m%;s
nexl=      m%;s

fYaIh b$f.

xx

=01'07
01'14
01'17
01'20
01'24
01'26
01'27
01'28
01'29
01'30
01'31

 12"500
  7"000
  1"800
  1"450

  2"500

 25"250

 9"700

15"000

 1"450

 16"450

  8"950

   200
    50

   250

 2"850
   750
 2"000
 1"450

 4"000
 4"500

 9"700

25"250

    500
   4"000

   2"500

    500
   8"950

 16"450

ÿrl:k .dia;=
 .ekqï
lu,a
úÿ,s .dia;=
f.d'w¨;ajeähdj
nexl=          m%;s
uqo,a          m%;s
fiajl jegqma
kqjka
.eks,s
fYaIh m$f.

  150

  500

  650

i'
ms'

jÜgï uqo,a nexl= ÈkhÈkh úia;rh jÜgï uqo,a nexl=

re're're' re' re' re'
úia;rh
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 ;%s;aj ;Sre uqo,a fmdf;a .kqfokq f,crhg msgm;a lsÍu

uqo,a fmd; f,cr .sKqula f,i o Ndú; jk fyhska" tys uqo,a iy nexl=
;Srej, .kqfokq igyka lrkqfha oaú;aj igyka kHdhg wkqj fõ'

tfy;a uqo,a fmdf;a jÜgï ;Srefõ wm .kqfokq igyka lrkqfha u;l
;nd .ekSu ms‚i isysjgk moku u; h' th oaú;aj igykaj, fldgila fkd
fõ'  uqo,a fmdf;a jÜgï ;Srej, jÜgï we;=<;a lrkq ,nkafka wÞ< ld, iSudj
wjidkfha § tu jÜgïj, tl;= jákdlï ,nd .ekSu ms‚i fõ' ld, iSudj
wjidkfha § ÿka jÜgï ;Srefõ tl;=j" ÿka jÜgï .sKqug yr lrk w;r" ,o
jÜgï ;Srefõ tl;=j ,o jÜgï .sKqug ner lrkq ,efí'  tla tla jÜgï w.hka
wÞ< Kh ysñ iy Kh .e;s .sKqïj,g ms<sfj<ska yr iy ner lrkq ,efí'

wms ±ka by; i|yka .kqfokq yd iïnkaO oaú;aj igyka o Wmfhda.S lr
.ksñka tAjd f,crhg msgm;a lrkq ,nk wdldrh i,ld n,uq'

20xx'01'04 w;amsg úl=Kqï re' 7"000

uqo,a .sKqu yr 7"000

úl=Kqï .sKqu ner 7"000

20xx'01'07 ÿrl:k .dia;= fpla m;lska f.õjd re' 500

ÿrl:k .dia;= .sKqu yr   500

nexl= .sKqu ner   500

20xx'01'13 Kh .e;shl= jQ wð;af.ka re' 200l jÜgula wvq l< miqj re' 1"800la
   ,eîu'

uqo,a .sKqu yr  1"800

ÿka jÜgï .sKqu yr   200

wð;af.a .sKqu ner  2"000
20xx'01'14 re' 4000l NdKav ñ, § f.k fpla m;la ksl=;a lsÍu'

.ekqï .sKqu yr  4"000

nexl= .sKqu ner  4"000

20xx'01'17 lu,ag f.úh hq;= re' 3"000la u; ,enqKq jÜgu re' 150la wvq lr
   re'2850la f.ùu'

lu,af.a .sKqu yr  3"000

uqo,a .sKqu ner  2"850

,o jÜgï .sKqu ner    150
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20xx'01'20 úÿ,s .dia;= f.ùu re' 750

úÿ,s .dia;= .sKqu yr   750

uqo,a .sKqu ner   750

20xx'01'23 Kh .e;sfhl= jq ixLf.ka re' 1500la fjkqfjka re' 1450l fpla m;la
   ,enqKq w;r b;sßh jÜgï f,i i,lk ,§'

uqo,a .sKqu yr  1"450

ÿka jÜgï .sKqu yr    50

ixLf.a .sKqu ner  1"500

20xx'01'24 f.dvke.s,s w¨;ajeähdj i|yd re' 2"000la f.ùu'

f.dvke.s,s w¨;ajeähd lsÍfï .sKquyr 2"000

uqo,a .sKqu ner 2"000

20xx'01'26 ixLf.ka ,enqKq fpla m; nexl=fõ ;ekam;a l<d

nexl= .sKqu yr 1"450

uqo,a .sKqu ner 1"450

20xx'01'27 re' 2500la nexl=fjka wdmiq ,nd .ekSu'

uqo,a .sKqu yr 2"500

nexl= .sKqu ner 2"500

20xx'01'28 fiajl jegqma re' 4"000la f.ùu'

fiajl jegqma .sKqu yr 4"000

uqo,a .sKqu ner 4"000

20xx'01'29 jHdmdrfha Kh ysñhl= jQ kqjkag f.úh hq;= re' 5000la 10]l jÜgulg
   hg;a j f.ùu'

kqjkaf.a .sKqu yr 5"000

uqo,a .sKqu ner 4"500

,o jÜgï .sKqu ner   500

20xx'01'30 whs;sldßh jQ Wfmald re' 500l fpla m;la ;u fm!oa.,sl m%fhdackh
   i|yd udre lr .ekSu'

.eks,s .sKqu yr   500

nexl= .sKqu ner   500
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wms oeka by; i|yka .kqfokq yd iïnkaO oaú;aj igyka Wmfhda.S lr

.ksñka tAjd f,crhg msgm;a lrk wdldrh i,ld n,uq'

 yr úl=Kqï .sKqu      ner

     yr ÿrl:k .dia;= .sKqu        ner

     yr wð;af.a .sKqu                         ner

      yr .ekqï .sKqu              ner

 yr lu,af.a .sKqu
            ner

i
msÈkh

xx01'07

  úia;rh

  nexl=

jákdlu

re'

     500

Èkh       úia;rh
i
ms

jákdlu
re'

i
m sÈkh

xx'01'01

  úia;rh

fYaIh b$f.

jákdlu
re'

     2"000

Èkh

xx'01'13

      úia;rh

 uqo,a

 ÿka jÜgu

i
ms

jákdlu
re'

      1"800

      200

i
msÈkh

xx01'14

  úia;rh

  nexl=

jákdlu
re'

     4"000

Èkh       úia;rh
i
ms

jákdlu
re'

i
msÈkh

xx'01'17

  úia;rh

  uqo,a

 ,o jÜgï

jákdlu
re'

    2"850

     150

Èkh

xx'01'01

      úia;rh

fYaIh b$f.

i
m s

jákdlu
re'

     3"000

i
msÈkh   úia;rh

jákdlu
re' Èkh

xx01'04

  úia;rh

 uqo,a

i
ms

jákdlu
re'

      7"000
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      yr úÿ,s .dia;= .sKqu        ner

 yr ixLf.a .sKqu        ner

 yr     f.dvke.s,s w¨;ajeähd lsÍfï .sKqu                ner

 yr fiajl jegqma .sKqu                ner

   yr kqjkaf.a .sKqu                       ner

i
msÈkh

xx'01'20

  úia;rh

  uqo,a

jákdlu
re'

    750

Èkh       úia;rh
i
ms

jákdlu
re'

i
m s

jákdlu
re'

     4"000

i
ms

jákdlu
re'Èkh

xx'01'28

  úia;rh

   uqo,a

      úia;rhÈkh

i
ms

jákdlu
re'

      2"000

i
m s

jákdlu
re'Èkh

xx'01'24

  úia;rh

   uqo,a

      úia;rhÈkh

i
msÈkh

xx'01'01

  úia;rh

  fYaIh b$f.

jákdlu
re'

    1"500

Èkh

xx'01'23

i
ms      úia;rh

uqo,a

ÿka jÜgu

jákdlu
re'

     1"450
       50

i
ms

jákdlu
re'

       4"500
         500

i
ms

jákdlu
re'

      5"000

Èkh

xx'01'29

  úia;rh

   uqo,a

   ,o jÜgu

  úia;rh

fYaIh b$f.

Èkh

xx'01'01
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 yr .eks,s .sKqu                                ner

 yr ÿka jÜgï .sKqu        ner

 yr ,o jÜgï .sKqu        ner

ls%hdldrlï - 01

i. ÿka jÜgïj, jákdlu" ÿka jÜgï .sKqfï yrg;a" Kh .e;shkaf.a
.sKqïj, nerg;a igyka lsÍug fya;= meyeÈ,s lrkak'

ii. ,o jÜgïj, jákdlï" ,o jÜgï .sKqfï nerg;a" Kh ysñhkaf.a .sKqïj,
yrg;a igyka lsÍug fya;= meyeÈ,s lrkak'

i
ms

jákdlu
re'

i
ms

jákdlu
re'

      650

Èkh   úia;rh   úia;rh

úúO Khysñfhda

Èkh

xx'01'31

i
ms

jákdlu
re'

        500

i
ms

jákdlu
re'Èkh

xx'01'30

  úia;rh

  nexl=

  úia;rhÈkh

i
ms

jákdlu
re'

        250

i
m s

jákdlu
re'Èkh

xx'01'31

  úia;rh

  úúO Kh.e;sfhda

      úia;rhÈkh
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ls%hdldrlï - 02

Tn úiska wdrïN fldg m;ajdf.k hkq ,nk jHdmdrfha my; ±lafjk
.kqfokq isÿ ù hehs is;kak'

i' by; .kqfokq uqo,a fmdf;a igyka lrkak'

ii' tu .kqfokq f,crhg msgm;a lrkak'

iii' udih wjidk jk Èkg w; b;sß uqo,a fYaIh iy nexl=fõ b;sß uqo,a
fYaIh .Kkh lrkak'

Èkh

20xx

03'01

03'03

03'08

03'12

03'15

03'18

03'19

03'20

03'22

03'23

                     .kqfokq

re' 50"000la fhdÞ jHdmdrh wdrïN lsÍu'

re' 20"000la nexl=fõ ;ekam;a lrñka cx.u .sKqula wdrïN lsÍu'

re' 10"500l w;amsg uqo,g NdKav .ekSu'

ÿrl:k .dia;= re' 1"050la fpla m;lska f.ùu'

jHdmdrfha Kh.e;shl= jq m%ikak re' 15"000la 5]l jÜgulg
hg;a j fplam;lska jHdmdrhg f.ùu'

w;amsg úl=Kqï re' 4"500

fiajlhskag jegqma f.ùu re' 6"000

Kh ysñhl= jq wð;ag f.úh hq;= re' 8"000l uqo, 10%l jÜgulg
hg;a j f.ùu'
m%ikakf.ka ,o fpla m; nexl=fõ ;ekam;a lsÍu'

re' 1"000l rlaIK .dia;= fpla m;lska f.ùu'
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 1'2 iq¿ uqo,a fmd; ms<sfh, lsÍu

jHdmdrhl uqo,ska lrkq  ,nk f.ùïj,g wÞ< .kqfokqj, jákdlï
iq¿ w.hkaf.a isg úYd, w.hka olajd úysfoa'  fuys § jHdmdrfha iq¿ jákdlï
iys; .kqfokq ks;r ks;r isÿ fõ kï th m%Odk uqo,a fmdf;a igyka lrñka
mj;ajd f.k hdu m%dfhda.sl j wmyiq jkq we;'  tfia u  wkjYH mßÈ uqo,a
fmd; ixlS¾K ùug o fya;=jla jkq we;'  tneúka jHdmdrfha wjYH;dj u; iq¿
uqo,a fmd;la wdrïN fldg mj;ajdf.k hd yels h' iq¿ uqo,a fmd; o uQ,sl
igyka fmd;ls'

jHdmdrhl ks;r ks;r isÿ jk iq¿ jákdlï iys; uqo,a f.ùï ms<sn|

.kqfokq igyka lrkq ,nk uQ,sl fmd; - iq¿ uqo,a fmd; (Petty cash

Book&&&&& kï fõ'

iq¿ uqo,a f.ùï igyka lsÍug wod< uQ,dY% f,aLkh iq¿ uqo,a f.ùï
jjqprh fõ'  iq¿ uqo,a fmd; mj;ajdf.k hkq ,nkafka iq¿ uqo,a Ndrlre úisks'

iq¿ uqo,a w.%su l%uh     (Petty cash imprest system)

iq¿ uqo,a .kqfokq mj;ajdf.k hdu i|yd jHdmdr idudkHfhka fhdÞ
.kafka iq¿ uqo,a w.%su l%uhhs'  kshñ; ld,Éfþohla ;=< iq¿ úhoï i|yd fhdÞ
.ekSu ms‚i ksYaÑ; uqo,a m%udKhla ̂ iq¿ uqo,a w.%suh& tu ld,Éfþoh wdrïNùfï
§ m%Odk uqo,a Ndrlref.ka iq¿ uqo,a Ndrlreg ,eîu;a" iq¿ uqo,a Ndrlre tu
ld,Éfþoh ;=< § úhoï lr we;s uqo,g iudk uqo,la m%Odk uqo,a Ndrlre tA
ld,Éfþoh wjidkfha § m%;smQrKh lsÍu;a u.ska mj;ajdf.k hkq ,nk l%uhls'

jHdmdrfha iajNdjh" m%udKh wdÈ lreKq wkqj iq¿ uqo,a w.%suh jHdmdrfhka
jHdmdrhg fjkia fõ'

 iq¿ uqo,a w.%suh m%;smQrKh lsÍu

jHdmdrfha  uqo,ska l< iq¿ f.ùï ikd: lsÍug iq¿ uqo,a f.ùï jjqpr
bÈßm;a l< hq;= h'  tA wkqj ksYaÑ; ld, iSudj ;=< §  uqo,ska l< iq¿ f.ùïj,g
wÞ< jjqpr m;a m%Odk uqo,a Ndrlreg bÈßm;a lsÍfuka miq úhoï jQ uqo,g iudk
uqo,a m%udKhla iq¿ uqo,a Ndrlre ,nd .ekSu iq¿ uqo,a w.%suh m%;smQrKh lsÍu
kï fõ'  w.%suh m%;smQrKh lsÍfï § tu jákdlu m%Odk uqo,a fmd; ner lr iq¿
uqo,a fmd; yr lrkq ,efí'

re'

ksoiqka - ld, iSudjg wÞ< iq¿ uqo,a w.%suh   =    1"500
ld, iSudj ;=< iq¿ uqo,ska l< f.ùu    =    1"050
iq¿ uqo,a Ndrlre w; we;s uqo,a jákdlu   =      450
iq¿ uqo,a w.%suh m%;smQrKh lsÍu                =    1"050
m%;smQrKh jq iq¿ uqo,a w.%suh    =    1"500
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f,cr
msgqj

i'
ms'

Èkh  úia;rh
uq¿

f.ùï
,eîï

j'
w'

úYaf,aIK ;Sre f,cr
.sKqu

re'

 úYaf,aIK ;Sre ilia lr .ekSu

jHdmdrhl úúO iajrEmfha iq¿ úhoï we;s fõ'  fuu .kqfokq jHdmdrh
ilia lrk iq¿ uqo,a fmdf;a úYaf,aIK ;Srej,g iqÿiq mßÈ we;=<;a lsÍu m%dfhda.sl
j isÿ flf¾'   fuu úYaf,aIK ;Sre ;SrKh lrkqfha  úhoï j¾.hlg wkqj fõ'

fï wkqj iq¿ uqo,a fmdf;a úYaf,aIK ;Sre ;SrKh lsÍfï § iy tys
.kqfokq igyka lsÍfï § my; i|yka lreKq flfrys Tnf.a wjOdkh fhduq
lsÍu jeo.;a fõ'

¯ iudk j¾.fha úhoï y÷kdf.k tAjd wÞ< úYaf,aIK ;Srej,g we;=<;a
lsÍu'

ksoiqka - uqoaor .dia;=" ,sms ,shdmÈxÑ lsÍfï úhoï" úÿ,s mqj;a heùfï
.dia;= hkdÈh ;eme,a úhoï kñka jq úYaf,aIK ;Srejg we;=<;a
lsÍu'

¯ tfia úYaf,aIK ;Srejlg we;=<;a l< fkdyels tlsfklg fjkia
iajrEmfha úhoï f.ùï we;s úg tAjd úúO kue; s úYaf,aIK ;Srejlg
we;=<;a lsÍu'

¯ mqoa.,hkag fyda wdh;kj,g f.ùï" f.k tAfï l=,S yd megjqï .dia;="
iq¿ jákdlï iys; j;alï ñ, § .ekSu i|yd f.ùï wd§ úhoï f,cr
.sKqu keue;s ;Srejg we;=<;a lsÍu'

my; ±lafjkqfha iq¿ uqo,a fmd;l wdlD;shls'

iq¿ uqo,a fmd;

jHdmdrhla úiska iq¿ uqo,a fmd;la mj;ajdf.k hkq ,nkafka flfia o
hkak wjfndaO lr .ekSug my; i|yka ksoiqk úiouq'
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id.Íf.a jHdmdrfha 20xx fmnrjdß uig wÞ< iq¿ uqo,a úhoï ms<sn| idrdxYhla
my; ±lafõ'

fuu f;dr;=re iq¿ uqo,a fmd;l igyka jk wdldrh wOHhkh lrkak'

id.Íf.a jHdmdrh
iq¿ uqo,a fmd;

f,'
 ms'

i'
ms' Èkh

20xx

02'01
02'06
02'08
02'12
02'14
02'18
02'19
02'20
02'21
02'24
02'27

02'28

03'01
03'01

      úia;rh

uqo,a ̂ w.%suh ,eîu&
úÿ,s m‚jqv .dia;=
h;=re ,shk ßnka
jegqma w;a;sldrï ̂ fmf¾rd&
uqoaor
,sms øjH
iSks yd f;a fld<
NdKav f.k tAfï l=,S r:
isis,a îu
u,a n÷ka .ekSu
,sms ,shdmÈxÑ lsÍu'

fYaIh m$f.

fYaIh b$f.

uqo,a ̂ m%;smQrKh&

uq¿
f.ùï

   120
   140
 1"000
   184
   218
   103
   250
   180
   210
    90
2"495

  505

3"000

,eîï

 3"000

 3"000

   505

 2"495

j'
w'''''

01
02
03
04
05
06
07
08
09
10

úYaf,aIK ;Sre
f,cr
.sKqu

  1"000

    250

  1"250

   120

   184

    90
   394

f,'ms
   - - - -

,sms
øjH

  140

  218

 358

f,'ms
 - - - -

   103

   180

   283

f,'ms
  - - - -

     210

     210

f,'ms
  - - - -

;eme,a ix.%y úúO

Èkh
20xx

02'01

02'06

02'08

02'12

02'14

02'18

02'19

02'20

02'21

02'24

02'27

03'01

j'
w'

01

02

03

04

05

06

07

08

09

10

       3"000

        120

        140

       1"000

         184

         218

         103

         250

         180

         210

          90

w.%suh ,enqKd

úÿ,s m‚jqv .dia;=

h;=re ,shkhg ßnka .;a;d'

fmf¾rdg jegqma w;a;sldrï f.õjd

uqoaor

,sms øjH .;a;d

iSks yd f;a fld< .;a;d

NdKav f.k tAfï l=,S r: úhoï

isis,a îu i|yd

ld¾hd,h w,xldrhg u,a n÷kla .;a;d'

,sms ,shdmÈxÑ lsÍfï .dia;=

iq¿ uqo,a w.%suh m%;smQrKh l<d

 úia;rh jákdlu
re'
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iq¿ uqo,a fmdf;a igyka l< .kqfokq my; mßÈ f,crhg msgm;a lruq'

 yr      ,smsøjH úhoï .sKqu       ner

 yr     ;eme,a úhoï .sKqu        ner

 yr     ix.%y úhoï .sKqu        ner

 yr úúO úhoï        ner

 yr     jegqma w;a;sldrï .sKqu                        ner

i
ms

jákdlu
re'

    210

i
ms

jákdlu
re'Èkh

xx'02'28

  úia;rh

  iq¿ uqo,a

      úia;rhÈkh

i
ms

jákdlu
re'

      358

i
ms

jákdlu
re'

Èkh

xx'02'28

  úia;rh

     iq¿ uqo,a

      úia;rh
Èkh

i
m s

jákdlu
re'

  394

i
ms

jákdlu
re'Èkh

xx'02'28

  úia;rh

  iq¿ uqo,a

      úia;rhÈkh

i
ms

jákdlu

re'

283

i
m s

jákdlu
re'

Èkh

xx'02'28

  úia;rh

  iq¿ uqo,a

  úia;rhÈkh

i
ms

jákdlu
re'

    1"000

i

ms

jákdlu
re'

Èkh

xx'02'12

  úia;rh

  iq¿ uqo,a

  úia;rhÈkh
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 yr      f.k tAfï l=,S r: úhoï .sKqu             ner

iq¿ uqo,a fmd; ms<sn| Tn fuf;la wOHhkh lrk ,o lreKqj,ska"
tjeks uQ,sl igyka fmd;la mj;ajdf.k hdfï m%fhdack lsysmhla ms<sn| ±kgu;a
wjfndaO lr f.k we;'

tjeks m%fhdack lsysmhla f,i my; ±lafjk lreKq bÈßm;a l< yels h'

¯ m%Odk uqo,a fmdf;a yd f,crfha ixlS¾K;dj wvqùu
¯ ld, iSudj ;=< isÿ jQ iq¿ f.ùï ms<sn| j lreKq ±k .ekSug yels ùu

¯ iq¿ uqo,ska lrk f.ùï ld¾hlaIu j bgq lsÍug yels ùu

¯ iq¿ uqo,a úhoï md,kh ùu

¯ m%Odk uqo,a Ndrlref.a ld¾hNdrh wvq ùu
¯ fpla m;a u.ska muKla .kqfokq lrk jHdmdßlhkag iq¿ úhoï mshjd

.ekSug WmldÍ ùu

iïm;af.a jHdmdrfha iq¿ uqo,a Ndrlre Tn hehs is;kak' jHdmdrfha iq¿
uqo,a w.%suh re' 2"000 jk w;r" iEu uil u wdrïNfha § iq¿ uqo,ska l< f.ùï
m%;smQrKh lrkq we;'

my; j.=j Tfí wNHdi fmdf;a msgm;a lr .kak'

.kqfokq

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Èkh

20xx

01'03

01'07

01'11

01'14

01'16

01'17

01'19

01'22

01'25
01'28

úYaf,aIK ;Srej$
f,cr .sKqu

 ;eme,a
 .uka
 fjk;a
 f,cr .sKqu
 ,sms øjH
 .uka
 ;eme,a
 f,cr .sKqu
 ,sms øjH
 fjk;a

i
ms

jákdlu

re'

    250

i
ms

jákdlu
re'Èkh

xx'02'20

  úia;rh

  iq¿ uqo,a

      úia;rhÈkh

    ls%hdldrlï - 03
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i' j.=fõ i|yka úYaf,aIK ;Sre iy f,cr .sKqïj,g wÞ< ksjerÈ
.kqfokqjla ̂ fhda.H jákdlï iys; j& tA tA Èkhka i|yd ,shd olajkak'

ii' 20xx ckjdß ui i|yd iq¿ uqo,a fmd; ms<sfh, lrkak'

iii' iq¿ uqo,a fmdf;a i|yka lreKq f,crhg msgm;a lrkak'

 1'3  fjf<| NdKav Khg .ekqï ms<sn| f;dr;=re mj;ajd .ekSu'

fjf<| jHdmdrhl ls%hdldÍ;ajfha  § NdKav ñ,g .ekSu tla ld¾hhls'
jHdmdrhla ;u wjYH;dj u; úúO NdKav úúO whqßka ñ,g .kq we;' my;
ksoiqk mÍlaId lrkak'

ksoiqk- frÈms<s jHdmdrhla mj;ajd f.k hk iqërf.a jHdmdrfha isÿ jQ
.kqfokq lsysmhla my; ±la fõ'

     1' ógrhla re' 150 ne.ska iqÿ frÈ ógr 20la  w;amsg uqo,g  .ekSu'
   2' wíÿ,a iud.fuka re' 850 ne.ska idß 15la Khg .ekSu'
 3' re' 5"000l jdfka w,audßhla w;am;a lr .ekSu'
  4' m%ikak iud.fuka re' 2"000l fiamamqjla Khg .ekSu'

by; ksoiqka wOHhkh lsÍfuka ksoiqka wxl 2 yd 4 Khg isÿ jQ .kqfokq
njg Tn wjfndaO lr.kq we;'

w;amsg uqo,g isÿ jk .kqfokqj, § Bg wÞ< jákdlu ,eîu fyda f.ùu
tu wjia:dfõ § u isÿ jkq we;'  Khg isÿ jk .kqfokqj, § Bg wÞ< jákdlu
,eîu fyda f.ùu .kqfokqj isÿ jk úg § fkdj bka miq j isÿ fõ' fï ksid
jHdmdrfha fjf<| NdKav Khg .ekqï ms<sn| j úia;rd;aul j igyka ;eîu
isÿ l< hq;= h' fï wkqj Kh .kqfokqjl § .kqfokqjg wÞ< mqoa.,hkaf.a kï
i|yka lr .ekSu l< hq;= h'

 .ekqï cZk,h ^̂̂̂̂Purchases Journal&&&&&
jHdmdrhla kej; úlsŒfï mrud¾:fhka Khg .;a NdKav iïnkaO

f;dr;=re igyka lrk uQ,sl fmd; - .ekqï cZk,h fõ'

fï wkqj jHdmdrhl Khg .kq ,nk ish¨ u foa .ekqï czk,fha igyka
fkdjk nj Tng jegfykq we;' by; .kqfokq w;ßka .ekqï cZk,fha igyka
jkqfha 2 jk .kqfokqj mu‚' 4 jk .kqfokqj Kh .kqfokqjla jqj o th ñ,
§ .kafka jHdmdrfha m%fhdackh i|yd neúka .ekqï cZk,fha igyka fkd fõ'

jHdmdrhl isÿ jk iEu .kqfokqjla u uQ,sl fmd;l igyka lsÍug
uQ,dY% f,aLkhla wjYH fõ' tfia u .ekqï cZk,fha .kqfokq igyka lsÍug o
tjeks ms<s.;a uQ,dY% f,aLkhla wjYH fõ'

bkafjdhsish  ^  ^  ^  ^  ^Invoice&&&&&

NdKav yd fiajd ñ,g .ekSul § .ekqïlre yd úl=Kqïlre jYfhka
m%Odk md¾Yaj folls' fuu fomd¾Yajh w;r isÿ jQ .kqfokqjg wÞ< NdKav ms<sn|
f;dr;=re iy .Kqfokqjg wÞ< lreKq bkafjdhsishl we;=<;a fõ'
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.kqfokqjg wÞ< NdKav ms<sn| úia;r we;=<;a fldg úl=Kqïlre úiska .ekqïlre
fj; hjkq ,nk ,shú,a, - bkafjdhsish ^Invoice& fõ'  fufia .kqfokqjlg
iïnkaO md¾Yajhka fol fya;= fldg f.k tl u f,aLkhla fohdldrhlska
ksrEmKh fõ'

NdKav ñ,g .;a md¾Yjh yd iïnkaO j ^.ekqïlre& i,ld n,k úg
fuh .ekqï bkafjdhsish kñka ye¢kafjk w;r NdKav úl=KQ md¾Yajh yd
iïnkaO j ^úl=Kqïlre& i,ld n,k úg fuh úl=Kqï bkafjdhsish kñka
ye¢kafõ'

fï wkqj ffoksl .ekqï fmdf;a .kqfokq igyka lsÍu ms‚i .ekqï
bkafjdhsish     uQ,dY% f,aLkh f,i Ndú; fõ'  jeä .kqfokq ixLHdjla mj;sk
jHdmdrhl .ekqï bkafjdhsish wkqj" ,enqKq NdKav mÍlaId lsÍfuka .ekqïlre
úiska ms<sfh, lrkq ,nk NdKav ,eîfï m;%h ^GRN& o mokï fldg f.k
.ekqï cZk,h ms<sfh, l< yels h' tjeks wjia:djl § .ekqï cZk,fha NdKav
,eîfï m;%fha wxlh igyka lsÍu i|yd w;sf¾l j ;Srejla ms<sfh, l< yels h'

my; ksoiqk weiqfrka bkafjdhsishl we;=<;a f;dr;=re mÍlaId lruq'

ksoiqk - lkaohshd fjf<`o if,a weKjqu mßÈ iSudiys; wreK¨ ^fm!oa&
iud.u ms<sfh, l< bkafjdhsish my; ±lafõ'

bkafjdhsia is$i wreK¨ ^fm!oa& iud.u
wxlh ¦ 5435 rcùÈh" lgq.iaf;dg 10'12'20xx

ÿ'w' 081-2235116
l<ukdlre"
lkaohshd fjf<`o i,"
uvl,mqj'

^ish¨ u fplam;a iS $i wreK¨ ̂ fm!oa& iud.u kug ,shd f¾Lkh l< hq;= fõ'&

úl=Kqï fldkafoais # 5] 40 Y=oaO 90
- - - - - - - - - - - - - - - - - - - - -
   l<ukdlre'

chkd;a ùriQßh

wkq wxl úia;rh m%udKh    tAll ñ, uq¿ jákdlu

   01   iSks  20 kg  55'00  1"100'00
   02   mßmamq  18 kg 160'00  2"880'00
   03   msá  35 kg  70'00  2"450'00
   04   iy,a  65'00  3"250'00

 9"680'00
      ^10]-jÜgï&    968'00

 8"712'00

re'

50 kg

re'

- - - - - - - - - - - - - - - - - - - - - - -
- -

- - - - - - - - - - - - -

- - - - - - - - - - -
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úl=Kqï   fldkafoais #- 5] 40 Y=oaO 90

bkafjdhsisfha i|yka uq¿ Y=oaO jákdlu Èk 90la ;=< f.úh hq;= nj;a"
Èk 40la fyda Bg fmr wÞ< jákdlu f.jkafka kï 5]l jÜgula wvq lrk
nj;a bka woyia flf¾'

jHdmdrhla úiska mj;ajd f.k hkq ,nk .ekqï cZk,hl ir, wdlD;shla
my; ±lafõ'

.ekqï cZk,h

^01& - bkafjdhsisfha i|yka Èkh we;=<;a fõ'

^02& - .ekqïlre fj; hjk bkafjdhsisfha uqøs; wxlh i|yka fõ'

^03& - NdKav Khg imhk mqoa.,hdf.a fyda wdh;kfha fyda ku i|yka fõ'

^04& - tla tla bkafjdhsisfha i|yka jákdlñka fjf<`o jÜgï wvq l< miq

,efnk Y=oaO jákdlu we;=<;a flf¾'

^05& - iemhqïlref.a .sKqu ±lafjk f,cr msgq wxlh i|yka fõ'

wms ±ka ksoiqkla weiqfrka .ekqï cZk,fha .kqfokq igyka lrk whqre
i,ld n,uq'

ksoiqk - wYdks fmd;a if,a .sKqï ,smslre úiska Tng imhd we;s .ekqï
bkafjdhsis my; ±lafõ'

f,cr
msgqj

^05&

Èkh

^01&

iemhqïlre

^03&

jákdlu

^04&

re'
bkafjdhsia
wxlh

^02&
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wkq
wxl

     01   fnda,afmdhskaÜ mEka ÿisï  30      145'00     4"350
 02   C'R     fmd;a      ÿisï  05     1200'00     6"000

   10"350
^10] jÜgu&     1"035

    9"315

- - - - - - - - - - - - - - -
l<ukdlre'

- - - - -

bkafjdhsia wdkkaoka jHdmdrh
wxlh ¦ 131 wxl 186" fl,ska ùÈh"

ud;f,a' 05'01'20xx

l<ukdlre"
wYdks fmd;a i,"
ueo.u'

- - - - - - - - - - - - - -

- - - - - - - - - -
- - - - - - - - - - - - - - - - -

tA' wdkkaoka

re're'

wkq
wxl

     01 ljlgq  fmÜá    20    120'00     2"400'00
 02 ;Ska;  fnda;,a       10     45'00       450'00

    2"850'00

- - - - - - - - - - - - - - -
  l<ukdlre'

- - - - -

bkafjdhsia m%ikak iud.u
wxlh ¦ 567 wxl 15" j;af;a.u mdr"

wl=rK 15'01'20xx

l<ukdlre"
wYdks fmd;a i,"
ueo.u'

- - - - - - - - - - - - - -

- - - - - - - - - -
- - - - - - - - - - - - - - - - -

m%ikak is,ajd

re're'

 úia;rh m%udKh uq¿ jákdlutAll ñ,

 úia;rh m%udKh uq¿ jákdlutAll ñ,
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fuu bkafjdhsis weiqre fldgf.k .ekqï cZk,h my; i|yka mßÈ
ilia l< yels h'

wYdks fmd;a i,

.ekqï cZk,h

 .ekqï cZk,fha igyka l< .kqfokq f,crfha msgm;a lsÍu'

uQ,sl fmd;la jYfhka .ekqï cZk,fha igyka lrk ,o .kqfokq oaú;aj
igyka kHdh mokï lr .ksñka f,crhg msgm;a flf¾'

¯ wÞ< bkafjdhsia Èkhkays § tA tA iemhqïlrejkaf.a .sKqïj,g ̂Kh ysñfhda&
bkafjdhsisfha i|yka Y=oaO jákdlu ner lsÍu'  ̂Kh ysñfhda hkq jHdmdrhg
j.lSuls'  j.lSï jeä ùu nerg msgm;a lrkq ,efí'&

.ekqï .sKqug yr l<d'

 uq¿ jákdlu

9"315
2"850
7"560

19"725

Èkh

20xx'01'05
20xx'01'15
20xx'01'25
20xx'01'31

iemhqïlre

wdkkaoka jHdmdrh
m%ikak iud.u
ldo¾ iafgda¾ia

f,cr
msgqj^re&

bkafjdhsia
wxlh

 131

  883
 567

- - - - -

bkafjdhsia ldo¾ iafgda¾ia
wxlh ¦ 883 wxl 764" È.k mdr"

wrx.,'      25'01'20xx

l<ukdlre"
wYdks fmd;a i,"
ueo.u'

- - - - - - - - - - - - - -

- - - - - - - - - -
- - - - - - - - - - - - - - - - -

wkq
wxl

     01   Ñ;% fmd;a ÿisï 10  480'00     4"800
 02   ;ks rE,a fmd;a ÿisï 12  300'00     3"600

    8"400
^10] jÜgu&       840

    7"560

- - - - - - - - - - - - - - -
l<ukdlre'

tï' ldo¾

re're'
úia;rh           m%udKh  tAll ñ, uq¿ jákdlu
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¯ wÞ< udih wjidkfha § .ekqï cZk,fha uq¿ tl;=j .ekqï .sKqug yr
lsÍu' ̂ .ekqï hkq jHdmdrhg úhouls' úhoï jeä ùu yrg msgm;a  lrkq
,efí'&

 yr    wdkkaoka jHdmdrh
       ner

 yr m%ikak iud.u                ner

 yr ldo¾ iafgda¾ia                               ner

 yr .ekqï .sKqu                               ner

i'
ms'Èkh   úia;rh

jákdlu
re' Èkh

xx'01'05

  úia;rh

.ekqï .sKqu

i'
ms'

jákdlu
re'

      9"315

i
ms'Èkh   úia;rh

jákdlu
re' Èkh

xx'01'15

  úia;rh

.ekqï .sKqu

i
ms'

jákdlu
re'

     2"850

i
ms'Èkh   úia;rh

jákdlu
re' Èkh

 xx'01'25

  úia;rh

.ekqï .sKqu

i
ms'

jákdlu
re'

     7"560

i'
ms'Èkh

xx'01'31

  úia;rh

  Kh ysñ .sKqï

jákdlu
re'

    19"725

Èkh   úia;rh
i'
ms'

jákdlu
re'
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wkqrisß f;d. fjf<| if,ys my; i|yka .kqfokq isÿj we;'  tAjdhska .ekqï
cZk,h ieliSug f;dard .kakd .kqfokqj, wxl ,shd olajkak'

^i& lsf,da 1la re'80 ne.ska w, lsf,da 100la m%ikakf.ka Khg .ekSu'

^ii& re' 10"000l ;rdÈhla w;am;a lr .ekSu'

^iii& lsf,da 1la re'120 ne.ska mßmamq lsf,da 80la w;amsg uqo,g  .ekSu'

^iv& re' 350 ne.ska l=vd .Kl hka;% 03la Èkmd, iud.fuka Khg
.ekSu'

^v& ÿisula re'120 ne.ska ieuka áka ÿisï 10la w;amsg uqo,g .ekSu'

^vi& tlla re' 50 ne.ska ¨Kq melÜ 100la m%ikakf.ka Khg .ekSu'

   ls%hdldrlï - 05

.ekqï bkafjdhsishlska Wmqgd.;a f;dr;=re lsysmhla ñ;=frl= úiska Tng imhd
we;ehs is;kak'  tAjd wkqidrfhka my; .eg¿ i|yd Tnf.ka ms<s;=re wfmalaId
flf¾'

Èkh  20xx'09'01
jákdlu  re'10"000
úl=Kqï fldkafoais  5] 30 Y=oaO 60

^w& bkafjdhsisfha i|yka jákdlu f.úh hq;= wjika Èkh ljÞ o @

^wd& bkafjdhsisfha jákdlu 20xx'09'20jk Èk f.jkq ,nhs kï ,o
     jÜgfuys jákdlu fldmuK o @

    ls%hdldrlï - 06

icdksf.a fjf<| jHdmdrfha Khg .ekqï ms<sn| f;dr;=re my; ±lafõ'

20xx'01'05 bkafjdhsia wxl 24 m%shdksf.a jHdmdrfhka
tlla re' 100 ne.ska m,;=re fnda;,a 200hs'
tlla re' 50 ne.ska lsß fnda;,a 250hs'
wvq l< jÜgu 10]hs'

20xx'01'20 bkafjdhsia wxl 3 fudfyduâf.a jHdmdrfhka
tlla re' 50 ne.ska ;, melÜ 100
tlla re' 60 ne.ska ìialÜ melÜ 70
wvq l< jÜgu 5]hs'

by; f;dr;=rej,ska icdksf.a jHdmdrfha ckjdß udih i|yd .ekqï
cZk,h ms<sfh, fldg .kqfokq f,crhg msgm;a lrkak'

ls%hdldrlï - 04
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 wdmiq hejqï cZk,h ^ ^ ^ ^ ^Returns Outwards Journal&&&&&

jHdmdrhla úiska Khg .;a NdKav úúO fya;=ka u; idOdrK ld,
iSudjla ;=< iemhqïlrejka fj; yrjd heúh yels h'  fufia jHdmdr ñ,g .;a
NdKav wdmiq heùug fya;= úh yels  lreKq lsysmhla my; ±lafõ'

¯ weKjqï l< NdKav fjkia ùu'

¯ NdKav kYH ù ;sîu" l,a bl=;a ù ;sîu fyda m¨ÿ ù ;sîu'

¯ NdKavj, ñ, .Kka fjkia ùu'

¯ NdKavj, .=K;ajh" m%ñ;sh nd, ùu'

¯ weKjqu wÞ< ld, iSudj ;=< fkd ,eîu'

fufia yrjd hjk NdKav ms<sn| j fmd;aj, igyka l< hq;= h'

jHdmdrh úiska kej; úlsŒfï wfmalaIdfjka Khg .;a NdKav
iemhqïlrejkag wdmiq heùug wÞ< .kqfokq igyka lrk uQ,sl
fmd;- wdmiq hejqï cZk,h fõ'

 yrm; ^ ^ ^ ^ ^Debit Note&&&&&

wdmiq hejqï cZk,fha .kqfokq igyka lsÍu ms‚i Ndú; lrkq ,nk
uQ,dY% f,aLkh yr m; fõ'

jHdmdrhla NdKav Khg .ekSu ksid Kh ysñhka we;s jk w;r" Tjqkg
kej; NdKav wdmiq heùu ksid jHdmdrfha Khysñ j.lSu wvq fõ'  j.lSï wvq
lsÍug tu .sKqu yr lrkq ,nk ksid tA nj Kh ysñhdg ±kqï §ug tkï
—wmf.a fmd;aj, Tnf.a kñka mj;ajdf.k hk .sKqu yr lrk ,§˜ hkqfjka
±kaùu ms‚i Ndú; lrk fyhska th yr m; kñka ye¢kafõ'

my; ksoiqkg wÞ< yr m; wOHhk lsÍfuka tys wvx.= úh yels f;dr;=re
ms<sn| wjfndaOhla Tng ,nd .; yels h'

ksoiqk -       khkð;a iud.u úiska wð;a fjf<| i,g wdmiq hejQ NdKav
iïnkaO yr m; my; ±lafõ'
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my; ksrEmKh jkqfha wdmiq hejqï cZk,hl ir< wdlD;shls'

wdmiq hejqï cZk,h

^01& - yr mf;a i|yka Èkh we;=<;a flf¾'
^02& - iemhqïlre fj; hjk yr mf;a uqøs; wxlh fuys i|yka flf¾'
^03& - NdKav wdmiq hjkq ,nk iemhqïlref.a ku i|yka flf¾'
^04& - yr mf;a i|yka Y=oaO jákdlu fuys we;=<;a flf¾'
^05& - iemhqïlrejkaf.a .sKqï ±lafjk f,cr msgqj, wxl i|yka fõ'

wms ±ka wdmiq hejqï cZk,hl .kqfokq igyka lrkq ,nk wdlrh my;
ksoiqk weiqfrka i,ld n,uq'

yr m; khkð;aa iud.u
wxlh ¦ 1020 wxl 20" ueo.k"

wïmdr'      20xx'12'25

l<ukdlre"
wð;a fjf<| i,"
rcudj;"
nÿ,a,

- - - - - - - - - -

- - - - - - - - - -
- - - - - - - - - - - - - - - -

- - - - - - - - - -

wkq m%udKh    úia;rh     tAll ñ,  uq¿ jákdlu
wxl

     01 áka  10     ieuka áka 130       1"300
 02 áka  05     lsß áka 160        800

Tfí .sKqug yr l< uqo,       2"100

- - - - - - - - - - - - - - -
  l<ukdlre'

20xx'12'18 Èk b # wxl 1415 hgf;a ñ,g .;a NdKav wdmiq
heùu'
- - - - - - - - - - - - - - -

ksIamdÈ; l,a bl=;a ùu ksid wdmiq yrjd hjk ,§'- - - - - - - - - - - - - - - - - - - - - - - - - - - - - khk tAlkdhl

re' re'

f,cr
msgqj

^05&

Èkh

^01&

  yr m;a wxlh

^02&

iemhqïlre

^03&

 uq¿ jákdlu
re'

^04&
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^re&

 uq¿
jákdlu

 3"465
  960
 2"970

 7"395

Èkh

20xx'01'08
20xx'01'18
20xx'01'28

20xx'01'31

   yrm;a
   wxlh

     236
     237
     238

   wdmiq hejqï .sKqug ner l<d

iemhqïlre

wdkkaoka jHdmdrh
     m%ikak iud.u
     ldo¾ iafgda¾ia

f,cr
msgqj

ksoiqk  - wYdks fmd;a if,ys kej; úlsŒu i|yd Khg .;a NdKav
iy tu iemhqï lrejka ms<sn| kej; wjOdkh fhduq lrkak'
tu fjf<| i, iemhqï lrejkag wdmiq yrjd hjk ,o NdKav
ms<sn| úia;r tys .sKqï ,smslre úiska my; ±lafjk f,aLkfhka
Tng bÈßm;a lr we;'

fuu f;dr;=re weiqfrka wdmiq hejqï cZk,h fufia ms<sfh, l< yels h'

wYdks fmd;a i,

wdmiq hejqï cZk,h

 wdmiq hejqï cZk,fha igyka l< .kqfokq f,crfha msgm;a lsÍu'

wdmiq hejqï cZk,fha igyka l< .kqfokq oaú;aj igyka kHdh mokï
lr .ksñka my; i|yka mßÈ f,crhg msgm;a flf¾'

Èkh

20xx'01'08

20xx'01'18

20xx'01'28

wdmiq hejQ NdKav

ÿisula re'145 ne.ska fnda,a fmdhskaÜ mEka
ÿisï 10 hs'
ÿisula re'1200 ne.ska C'R fmd;a ÿisï 02hs'
^wvq l<d-fjf<`o jÜgu 10]&
^ikaku fjkia ùu ksid&

re'120 ne.ska ljlgq fmÜá 08hs'
^ñ, .Kka fjkia ùu'&

ÿisula re' 480 ne.ska Ñ;% fmd;a ÿisï 05hs'
ÿisula re'300 ne.ska ;ks rE,a fmd;a ÿisï
03hs'
^wvq l<d -fjf<`o jÜgu 10]&
^.+K;ajh nd, ùu ksid'&

yrm;a
wxlh

  236

  237

  238

iemhqïlre

wdkkaoka
jHdmdrh

m%ikak iud.u

ldo¾ iafgda¾ia
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¯ tA tA Èkhkays § wÞ< iemhqïlrejkaf.a ^Kh ysñfhda& .sKqï yr mf;a
igyka Y=oaO jákdlñka yr lsÍu'  ^jHdmdrhl j.lSula wvq lsÍug tu
j.lSï .sKqu yr flf¾'&

¯ wÞ< ui wjidkfha § wdmiq hejqï cZk,fha uq¿ tl;=j wdmiq hejqï
.sKqug ner lsÍu'

 yr       wdkkaoka jHdmdrh              ner

 yr m%ikak iud.u                      ner

 yr ldo¾ iafgda¾ia                              ner

 yr wdmiq hejqï .sKqu                           ner

i'
m s

jákdlu
re'

      3"465

i'
ms'

jákdlu
re'

    9"315

Èkh

xx'01'08

  úia;rh

  wdmiq hejqï .sKqu

      úia;rh

.ekqï .sKqu

Èkh

xx'01'05

i'
ms'

jákdlu
re'

   960

i'
ms'

jákdlu
re'

    2"850

Èkh

xx'01'18

  úia;rh

  wdmiq hejqï .sKqu

      úia;rh

.ekqï .sKqu

Èkh

xx'01'15

i'
ms'

jákdlu
re'

    2"970

i'
ms'

jákdlu
re'

    7"560

Èkh

xx'01'28

  úia;rh

  wdmiq hejqï .sKqu

  úia;rh

.ekqï .sKqu

Èkh

xx'01'25

i'
ms'

jákdlu
re'

i'
ms'

jákdlu
re'

     7"395

Èkh   úia;rh   úia;rh

Kh ysñ .sKqï

Èkh

xx'01'31
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  ls%hdldrlï - 07

Tnf.a ñ;=rl= jQ irKmd, úiska Tng tjk ,o ,smshlska Wmqgd.;a f;dr;=re
lsysmhla my; ±lafõ'

20xx'03'08 jk Èk tlla re' 160 ne.ska uqx weg ls'.%E' 12la iy tlla
       re' 270 ne.ska mßmamq  ls'.%E' 15la krla ù ;sîu ksid lu,ag
      yr m;a wxl 680 hgf;a wdmiq heõjd'

20xx'03'28 jk Èk áka 1 re' 210 ne.ska cEï áka 10la iy áka 1 re' 350
ne.ska Öia áka 10la l,a bl=;a ù ;sîu ksid fmf¾rdg yr
m;a wxl 681 hgf;a wdmiq heõjd'

w' wdmiq hejqï cZk,h iy wÞ< f,cr .sKqï ilia lr fok fuka irKmd,
  b,a,d isà'

 1'4 fjf<| NdKav Khg úl=Kqï ms<sn| f;dr;=re mj;ajd .ekSu'

NdKav yd fiajd úlsŒu fjf<| jHdmdrhl uQ,sl ld¾hhls'  jHdmdrj,
úúO iajNdjfha úl=Kqï ±lsh yels h'  Bg wÞ< ksoiqkla my; ±lafõ'

ksoiqk -  kqjka úiska mj;ajd f.k hk wjkay,l isÿ jq .kqfokq lsysmhla
my; ±lafõ'

1' re' 2"000la jákd ri leú,s w;amsg úlsŒu'

2' re' 5"000la jákd h;=re ,shkhla is,ajd iud.ug Khg úlsŒu'

3' tlla re' 200 ne.ska Èjd wdydr melÜ 20la cdklg Khg úlsŒu'

4' fnda;,hla re' 30 ne.ska isis,a îu fnda;,a 25la w;amsg uqo,g úlsŒu'

fïjdhska ksoiqka wxl 2 iy 3 Khg úl=Kqï nj Tn ±kgu;a wjfndaO
lr f.k we;'

 úl=Kqï cZk,h ^̂̂̂̂Sales Journal&&&&&

kej; úlsŒfï wruq‚ka ñ,g .;a NdKav Khg úlsŒfï § Bg wÞ<
.kqfokq igyka lrk uQ,sl fmd; - úl=Kqï cZk,h fõ'

fï wkqj jHdmdrhl isÿ jk ish¨ Khg úl=Kqï ms<sn| f;dr;=re úl=Kqï
cZk,fha igyka fkdjk nj Tng wjfndaO jkq we;'  úl=Kqï cZk,fha igyka
jkafka by; i|yka 3 jk .kqfokqj mu‚'  wxl 2 .kqfokqj Kh .kqfokqjla
jqjo th jHdmdrfha m%fhdackh i|yd .;a j;alula úlsŒuls'

jHdmdrhla ;u úl=Kqï cZk,fha .kqfokq igyka lsÍu ms‚i úl=Kqï
bkafjdhsish     uQ,dY% f,aLkh f,i Ndú; lrhs'
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- - - - -

Invoice p;=rx. iaùÜ yjqia
No ¦ 1003 wxl 120" yria ùÈh"

.ïmy' 09'02'20xx

l<ukdlre"
lu,a ri y,"
;x.,a,'

- - - - - - - - - - - - - -

- - - - - - - - - -

- - - - - - - - - - - - - - - - -

     iq.;a is,ajd

re'
wkq   úia;rh    m%udKh tAll ñ, uq¿ jákdlu
wxl

     01 fgd*s     melÜ 40 re'200'00      8"000
 02 mqyq,a fodais     melÜ 08 re'250'00      2"000

    10"000

- - - - - - - - - - - - - - -
 l<ukdlre'

my; ±lajkqfha ir, úl=Kqï cZk,hl wdlD;shls'

úl=Kqï cZk,h

1' bkafjdhsisfha i|yka Èkh igyka flf¾'

2' .ekqïlreg NdKav ksl=;a l< bkafjdhsisfha i|yka uqøs; wxlh
igyka flf¾'

3' NdKav Khg .;a mqoa.,hdf.a fyda wdh;kfha ku i|yka flf¾'

4' bkafjdhsisfha i|yka Y=oaO jákdlu we;=<;a flf¾'

5' .ekqïlref.a .sKqu ±lafjk f,cr msgqfõ wxlh igyka flf¾'

jHdmdrhla úiska úl=Kqï cZk,hla mj;ajdf.k hkafka flfia ±hs
my; ksoiqfkka mÍlaId lrkak'

ksoiqk-       p;=rx. iaùÜ yjqia jHdmdrfha .sKqï ,smslre úiska 20xx fmnrjdß
uig wÞ< úl=Kqï bkafjdhsis lsysmhla Tng imhd we;' tAjd
Ndú; lrñka úl=Kqï cZk,h ms<sfh, lrkak'

f,cr
msgqj

^05&

Èkh

^01&

  bkafjdhsia
   wxlh

^02&

.ekqïlre

^03&

 uq¿ jákdlu

^04&

re'
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wkq   úia;rh    m%udKh tAll ñ, uq¿ jákdlu
wxl

     01 ;, .=,s     melÜ 30   400      12"000
 02 udiañf,daia         melÜ 20   300       6"000

     18"000
 ^10] jÜgu&       1"800

     16"200

- - - - - - - - - - - - - - -
 l<ukdlre'

- - - - -

bkafjdhsia p;=rx. iaùÜ yjqia
wxlh ¦ 1004 wxl 120" yria ùÈh"

.ïmy' 18'02'20xx

l<ukdlre"
wkqr fmf¾rd iud.u"
uyr.u'

- - - - - - - - - - - - - -

- - - - - - - - - -

- - - - - - - - - - - - - - - - - - - - - -

    iq.;a is,ajd

re're'

wkq   úia;rh    m%udKh tAll ñ, uq¿ jákdlu
wxl

     01 cEï fnda;,a 25    100'00      2"500
 02 Öia áka 20    285'00      5"700

     8"200
 ^5] jÜgu&       410

     7"790

- - - - - - - - - - - - - - -
 l<ukdlre'

- - - - -

bkafjdhsia p;=rx. iaùÜ yjqia
wxlh ¦ 1005 wxl 120" yria ùÈh"

.ïmy' 25'02'20xx

l<ukdlre"
lkaoka f.%diß"
uvl,mqj'

- - - - - - - - - - - - - -

- - - - - - - - - -

- - - - - - - - - - - - - - - - -

   iq.;a is,ajd

re're'

fuu f;dr;=rej,ska úl=Kqï cZk,hla ms<sfh, lrk wdldrh my; ±lafõ'
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p;=rx. iaùÜ yjqia
úl=Kqï cZk,h

úl=Kqï cZk,fha igyka l< .kqfokq f,crhg msgm;a lsÍu'

úl=Kqï cZk,fha igyka l< .kqfokq oaú;aj igyka kHdh mokï lr
.ksñka my; mßÈ f,crhg msgm;a flf¾'

¯ tA tA Èkhkays § wÞ< NdKav .ekqïlrejkaf.a ^Kh .e;sfhda& .sKqï
bkafjdhsisfha i|yka Y=oaO jákdlñka yr lsÍu'
^Kh .e;shka jHdmdrhl j;alula jk fyhska j;alï jeä ùu yrg
msgm;a lrkq ,efí'

¯ wÞ< ui wjidkfha § úl=Kqï cZk,fha uq¿ tl;=j úl=Kqï .sKqug ner
lsÍu'
^jHdmdrhg úl=Kqï wdÞhula jk fyhska wdÞhï jeä ùu tu .sKqfï
nerg msgm;a lrkq ,efí'

 yr lu,a ri y,        ner

 yr  wkqr fmf¾rd iud.u                        ner

i'
ms'

jákdlu
re'

   10"000

i'
ms'

jákdlu
re'Èkh

xx'02'09

  úia;rh

   úl=Kqï .sKqu

  úia;rhÈkh

i'
ms'

jákdlu
re'

    16"200

i'
ms'

jákdlu
re'Èkh

xx'02'18

  úia;rh

   úl=Kqï .sKqu

  úia;rhÈkh

.ekqïlre

 lu,a ri y,
 wkqr fmf¾rd iud.u
 lkaoka f.%diß

úl=Kqï .sKqug ner l<d

Èkh

20xx'02'09
20xx'02'18
20xx'02'25

20xx'02'28

  bkafjdhsia
   wxlh

    1003
    1004
    1005

 uq¿ jákdlu

  10"000
          16"200
           7"790

          33"990

f,cr
msgqjre'
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 yr lkaoka f.%diß
                       ner

 yr úl=Kqï .sKqu       ner

     ls%hdldrlï - 08

imqu,af.a jHdmdrfha 20xx' ud¾;= udifha Khg úl=Kqï my; i|yka
mßÈ úh'

ud¾;= 07 iqo;a fmf¾rdg - bkafjdhsia wxl 25 hgf;a úl=Kqï
tlla re' 500 ne.ska idß 100
tlla re' 200 ne.ska <ud l,siï 50
wvq l< jÜgu 5]

ud¾;= 14 lu,a is,ajdg - bkafjdhsia wxl 26 hgf;a úl=Kqï
tlla re' 800 ne.ska È. l,siï 50
tlla re' 300 ne.ska we| we;sß,s 30
wvq l< jÜgu 10]

by; i|yka f;dr;=re imqu,af.a jHdmdrfha úl=Kqï cZk,fha igykafldg
wÞ< f,cr .sKqïj,g msgm;a lrkak'

wdmiq tjqï cZk,h ^̂̂̂̂Returns Inwards Journal&&&&&

jHdmdrhla úiska úl=Kk ,o NdKav tAjd ñ,g .;a md¾Yjhka úiska
úúO fya;+ka ksid idOdrK ld, iSudjla ;=< jHdmdrhg wdmiq túh yels h' tA
i|yd n,mdk fya;= lsysmhla Tn fï jk úg;a wjfndaO lr f.k we;'

jHdmdr úiska Khg úl=Kk ,o NdKav tajd ñ,g .;a .ekqïlrejka
wdmiq tjkafka kï tA ms<sn| j igyka lrk uQ,sl fmd; -w d m i q
tjqï cZk,h fõ'

i'
ms'

jákdlu
re'

      7"790

i'
ms'

jákdlu
re'Èkh

xx'02'25

  úia;rh

   úl=Kqï .sKqu

  úia;rhÈkh

i'
ms'

jákdlu
re'

i'
ms'

jákdlu
re'

    33"990

Èkh   úia;rh   úia;rh

Kh.e;s .sKqï

Èkh

xx'02'28
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- - - - -

ner m;a Oj, .sß jHdmdßlfhda
wxlh  ¦ 2615 wxl 30" ;x.,a, mdr"

oslaje,a,' 15'12'20xx

l<ukdlre"
ckys; iud.u"
ylauk"

- - - - - - - - - - - - - -

- - - - - - - - - -
- - - - - - - - - - - - - - - - -

wkq m%udKh    úia;rh     tAll ñ, uq¿ jákdlu
wxl

     01 ls'.%E'  10     n, lrj, 420 4"200
 02 ls'.%E'  10     yd,a ueiaid 120 1"200

5"400
wvq l<d jÜgï 5]                  270
Tfí .sKqug ner l< uqo,                 5"130

- - - - - - - - - - - - - - -

  l<ukdlre'

20xx'12'10 Èk b # wxl 1236 hgf;a ñ,g .;a NdKav wdmiq tùu'- - - - - - - - - - - - - -

f;d. kYH ùu ksid wdmiq yrjd tjk ,§'

udOj .uf.a

re're'

 ner m; ^̂̂̂̂Credit Note&&&&&

wdmiq tjqï cZk,fha .kqfokq igyka lsÍu ms‚i Ndú; lrkq ,nk
uQ,sl f,aLkh ner m; fõ'

jHdmdrhla NdKav Khg úlsŒu ksid Kh .e;shka we;s jk w;r Tjqka
kej; NdKav wdmiq tùu ksid jHdmdrfha Kh .e;s j;alu wvq fõ'  j;alï
.sKqula wvq lsÍug tu .sKqu ner lrkq ,nk ksid tA nj Kh .e;shdg ±kqï §ug
tkï —Tnf.a kñka wmf.a fmd;aj, mj;ajd f.k hk .sKqu ner lrk ,§˜
hkqfjka ±kaùu ms‚i Ndú; lrk fyhska th ner m; kñka ye¢kafõ'

my; ksoiqk weiqfrka ner m;l idudkHfhka l=uk f;dr;=re we;=<;a
fõ o hkak ms<sn| j wjfndaOhla Tng ,nd .; yels h'

ksoiqk -    ckys; iud.u úiska Oj,.sß jHdmdßlhkag wdmiq tjk ,o

   NdKav ms<sn| ilia l< ner m; my; ±lafõ'
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wdmiq ,o NdKav

melÜ 01la re'200 ne.ska fgd*s melÜ
10hs'
melÜ 01la re'250 ne.ska mqyq,a fodais
melÜ 03hs'
^f;d.h l,a bl=;a ù ;sîu'&

melÜ 01la re'400 ne.ska ;, .=,s melÜ
15hs'
melÜ 01la re'300 ne.ska udia fuf,daia
melÜ 10hs'
^wvq l<d - 10] fjf<| jÜgu&
^weKjqug jvd jeämqr tùu'&

Èkh

20xx'02'10

20xx'02'22

nerm;a
wxlh

176

177

 .ekqïlre

lu,a ri y,

wkqr fmf¾rd
iud.u

f,cr
msgqj

^05&

Èkh

^01&

  nerm;a
   wxlh

^02&

.ekqïlre

^03&

 uq¿ jákdlu

^04&

re'

my; ±lafjkqfha wdmiq tjqï cZk,fha wdlD;shls'

wdmiq tjqï cZk,h

^1& - ner mf;a i|yka Èkh igykaa flf¾'
^2& - .ekqïlre úiska tjkq ,nk ner mf;a i|yka j ;sfnk uqøs; wxlh

  we;=<;a flf¾'
^3& - NdKav wdmiq tjkq ,nk mqoa.,hdf.a fyda wdh;kfha fyda ku

  i|yka flf¾'
^4& - ner mf;a i|yka Y=oaO jákdlu igyka flf¾'
^5& - .ekqïlref.a .sKqu ±lafjk f,cr msgq wxlh we;=<;a flf¾'

wms ±ka my; ksoiqk Ndú;hg .ksñka wdmiq tjqï cZk,hg .kqfokq
we;=<;a lrkq ,nk wdldrh mÍlaId lruq'

ksoiqk -  p;=rx. iaùÜ yjqia wdh;kfha Khg NdKav úl=Kqï iy tu
.ekqïlrejka ms<sn| kej; wjOdkh fhduq lrkak'  tu fjf<|
i,g wÞ< .ekqïlrejka úiska wdmiq tjk ,o NdKav ms<sn|
úia;r my; f,aLkfha ±lafõ'
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tlla re'100 ne.ska cEï fnda;,a 05hs'
tlla re'285 ne.ska Öia áka 20hs'
^wvq l<d - 5] fjf<| jÜgu&
^f;d.fha m%ñ;sh nd, ùu'&

20xx'02'27 178 lkaoka f.%diß

Èkh

xx'02'09

i'
ms'

jákdlu
re'

     10"000

i'
ms'

jákdlu
re'

       2"750

  úia;rh

   úl=Kqï .sKqu

  úia;rh

wdmiq tjqï .sKqu

Èkh

xx'02'10

fuu f;dr;=re u.ska wdmiq tjqï cZk,h ms<sfh, lrk wdldrh my; ±lafõ'

p;=rx. iaùÜ yjqia

wdmiq tjqï cZk,h

 wdmiq tjqï cZk,fha .kqfokq f,crhg msgm;a lsÍu'

wdmiq tjqï cZk,fha .kqfokq oaú;aj igyka kHdh mokï lr .ksñka
my; i|yka mßÈ f,crfha msg m;a flf¾'

¯ ner mf;ys i|yka Èkhkays § NdKav wdmiq tjQ .ekqï lrejkaf.a ^Kh
.e;sfhda& .sKqï ner lsÍu'  ^jHdmdrhl j;alula wvq lsÍug tu j;alï
.sKqu ner flf¾'&

¯ wÞ< ui wjidkfha § wdmiq tjqï cZk,fha uq¿ jákdlu wdmiq tjqï
.sKqug yr lsÍu'

 yr lu,a ri y,                       ner

 uq¿ jákdlu
re'

  2"750
  8"100
  5"890

 16"740

Èkh

20xx'02'10
20xx'02'22
20xx'02'27

20xx'02'28

   nerm;a
   wxlh

     176
     177
     178

   wdmiq tjqï .sKqug yr l<d

.ekqïlre

lu,a ri y,
wkqr fmf¾rd iud.u
lkaoka f.%diß

f,cr
msgqj
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i'
ms'

jákdlu
re'

       7"790

i'
ms'

jákdlu
re'

      5"890

Èkh

xx'02'27

  úia;rh

   úl=Kqï .sKqu

  úia;rh

wdmiq tjqï .sKqu

Èkh

xx'02'27

i'
ms'

jákdlu
re'

    16"740

i'
ms'

jákdlu
re'Èkh

xx'02'28

  úia;rh

 Kh.e;s .sKqu

  úia;rhÈkh

i'
ms'

jákdlu
re'

     16"200

i'
ms'

jákdlu
re'

       8"100

Èkh

xx'02'18

  úia;rh

   úl=Kqï .sKqu

  úia;rh

wdmiq tjqï .sKqu

Èkh

xx'02'22

 yr   wkqr fmf¾rd iud.u                ner

 yr lkaoka f.%diß
                       ner

 yr wdmiq tjqï .sKqu        ner

     ls%hdldrlï - 9

ls;aisßf.a jHdmdrfha 20xx' foieïn¾ udifha wdmiq tjqï ms<sn| úia;r
my; ±lafõ'

foieïn¾ 12 u÷r iud.fuka wdmiq ,o NdKav - ner m;a wxl 80
tlla re' 50 ne.ska ieuka áka 50
tlla re' 40 ne.ska úkdlsß fnda;,a 20
úlsŒfï § wvq l< jÜgu 10]
^weKjqï l< j¾.j,g fjkia j¾. tjd ;sîu'&

by; i|yka f;dr;=re wdmiq tjqï cZk,fha igyka lr f,cr .sKqïj,g
msgm;a lrkak'
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             ls%hdldrlï - 10

fmf¾rdf.a jHdmdrfha 20xx ud¾;= uig wÞ< Khg úl=Kqï ms<sn| f;dr;=re
lsysmhla my; ±lafõ'

20xx'03'04 lu,ag re'  8"520 ^b' w' 2016&
20xx'03'15 uÔâg re' 12"700 ^b' w' 2017&
20xx'03'26 l=uqokag re'  6"750 ^b' w' 2018&

w' by; f;dr;=re Ndú;fhka jHdmdrfha úl=Kqï cZk,h
ms<sfh, lrkak'

fmf¾rd jHdmdrfha 20xx ud¾;= uig wÞ< Khg úl=KQ NdKav wdmiq tjqï
ms<sn| f;dr;=re o Tng imhd we;'

20xx'03'08 lu,a re' 2"560 ^ne' w' 123&
20xx'03'18 uÔâ re' 3"670 ^ne' w' 456&
20xx'03'29 l=uqoka re' 1"987 ^ne' w' 789&

wd' by; .kqfokq weiqfrkaa wdmiq tjqï cZk,h ms<sfh, lrkak'
b' by; f;dr;=re f,crhg msgm;a lrkak'

    ls%hdldrlu - 11

wmaird *eIka yjqia wdh;kh úiska 20xx wfma%,a 01fjks Èk cdkl
*eIka yjqia wdh;khg tlla re'900 ne.ska idß 10la o tlla re'800 ne.ska lñi
20la o úl+Kk ,o w;r tu uq¿ jákdlñka 10]l fjf<| jÜgula wvq lrk ,È'

cdkl *eIka yjqia wdh;kh idß 02la iy lñi 05la ÿ¾j¾K ùu ksid 20xx

wfma%,a 06 jk Èk wdmiq tjk ,È'

01' wmaird *eIka yjqia wdh;kfha uQ,sl fmd;a iy wÞ< f,cr
.sKqï o

02' cdkl *eIka yjqia wdh;kfha uQ,sl fmd;a iy wÞ< f,cr
.sKqï o ms<sfh, lrkak'
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1'5 fmdÿ cZk,h mj;ajd .ekSu'

jHdmdrhl isÿ jk .kqfokq úfYaI jQ uQ,sl fmd;aj, igyka lrk whqre
yd f,crhg msgm;a lrk whqre Tn fyd¢ka wjfndaO lr f.k we;' tu uQ,sl
fmd;a Tnf.a wjOdkh i|yd kej; bÈßm;a lruq'

¯ uqo,a fmd;

¯ iq¿ uqo,a fmd;

¯ .ekqï cZk,h

¯ wdmiq hejqï cZk,h

¯ úl=Kqï cZk,h

¯ wdmiq tjqï cZk,h

jHdmdrhl isÿ jk we;eï .kqfokq igyka lsÍu ms‚i tjeks iqúfYaI jq
uQ,sl fmd;a fkdue;s wjia:d o we;'  my; ±lafjk .kqfokq Bg ksoiqka fõ'

01' jHdmdrfha m%fhdackh i|yd hka;%hla wíÿ,a iud.fuka Khg .ekSu'
02' jHdmdrh m%fhdackhg f.k ;snQ re' 15"000l h;=re ,shkhla is,ajd iy

iud.ug Khg úlsŒu'

hï lsis .kqfokqjla igyka lsÍu i|yd thg wÞ< úfYaI jQ uQ,sl
fmd;la ke;s wjia:djl § tu .kqfokq igyka lsÍu i|yd fhdÞ .kq

,nk uQ,sl fmd; fmdÿ cZk,h ^General Journal& hs'

fmdÿ cZk,hl idudkHfhka igyka lrkq ,nk .kqfokq j¾. w;=ßka
lsysmhla my; ±lafõ'

¯ wdrïNl igyka
¯ cx.u fkdjk j;alï Khg .ekSfï igyka
¯ je/È ksje/È lsÍfï igyka
¯ .e<mqï igyka

¯ fjk;a igyka ̂mshùfï igyka" ia:djr j;alï Khg úlsŒfï igyka&

my; ±lafjkafka jHdmdrhla úiska mj;ajdf.k hkq ,nk fmdÿ cZk,hl
wdlD;shls'

fmdÿ cZk,h

     ner
re'

^06&

Èkh

^01&

     jjqpr
 wxlh

^02&

     úia;rh

^03&

yr
re'

^05&

f,'
ms'

^04&
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^1& cZk,a igyka we;=<;a l< hq;= Èkh olajhs'
^2& cZk,a igykg wÞ< jjqprfha wxlh olajhs'
^3& cZk,a igykg wÞ< .sKqï iy tu .kqfokq j ms<sn| ixlaIsma; igyk

olajhs'
^4& f,cr .sKqï igyk ±lafjk .sKqïj, f,cr msgq wxl olajhs'
^5& yr jákdlu olajhs'
^6& ner jákdlu olajhs'

 cZk,a jjqprh ^̂̂̂̂Journal  Voucher&&&&&

uQ,sl fmd;la jYfhka fmdÿ cZk,fha .kqfokq igyka lsÍfï § Ndú;

lrkq ,nk uQ,dY% f,aLkh cZk,a jjqprh kï fõ'

 ix,laIHh

fmdÿ cZk,fha .kqfokqjla yr iy ner jYfhka oaú;aj igyka kHdhg
wkqj igyka l< miqj Bg wÞ<j b;d ixlaIsma; j olajk igyk —ix,laIHh˜
kï fõ'  iEu cZk,a igykla wjidkfha § u tys ix,laIHh ,shd olajkq we;'

wm ±ka fmdÿ cZk,fha we;=<;a lrkq ,nk .kqfokq j¾. lsysmhla
flfrys wjOdkh fhduq lruq'

 wdrïNl igyka

kj jHdmdrhla wdrïN lsÍfï § fyda mj;ajd f.k hk jHdmdrhl kj
fmd;a lÜg,hla újD; lsÍfï § fyda jHdmdrh i;= j;alï" j.lSï iy m%d.aOkh
ms<sn| j fmdÿ cZk,fha ;nk igyka wdrïNl igyka fõ'

ksoiqk- mshqñf.a jHdmdrfha 20xx ckjdß 01 Èk kj .sKqï fmd;a lÜg,hla
weröug ;SrKh fldg we;' tÈkg jHdmdrfha mej;s j;alï"
j.lSï yd m%d.aOkh fufia h'

  re'
fudag¾ r: 100"000

bvï yd f.dvke.s,s  50"000

Kh .e;sfhda - wu,a  10"000

nvq f;d.h  58"000

Kh ysñfhda  - lu,a  15"000

uqo,a  23"000

m%d.aOkh 226"000
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mshqñf.a jHdmdrh

fmdÿ cZk,h

fmdÿ cZk,fha by; igyka l< .kqfokq my; mßÈ f,crhg msgm;a l< yel'

 yr fudag¾ r: .sKqu       ner

 yr bvï yd f.dvke.s,s        ner

 yr wu,a                        ner

i'
ms'

jákdlu
re'

    100"000

i'
ms'

jákdlu
re'Èkh

xx'01'01

  úia;rh

   fYaIh b$f.

  úia;rhÈkh

jákdlu
re'

i'
ms'

jákdlu
re'

   50"000

i'
ms'Èkh

xx'01'01

  úia;rh

  fYaIh b$f.

  úia;rhÈkh

i'
ms'

jákdlu
re'

  10"000

i'
ms'

jákdlu
re'Èkh

xx'01'01

  úia;rh

  fYaIh b$f.

  úia;rhÈkh

Èkh

20xx'01'01

j'w' yr

 100"000
  50"000
   10"000
    58"000
   23"000

  241"000

ner

     15"000
    226"000
    241"000

úia;rh

 fudag¾ r: .sKqu yr
 bvï yd f.dvke.s,s .sKqu yr
 Kh .e;s .sKqu - wu,a yr
 nvq f;d. .sKqu yr
 uqo,a .sKqu yr

Khysñ .sKqu - lu,a
m%d.aOk .sKqu

^jHdmdrfha wdrïNl j;alï" j.lSï"
m%d.aOkh igyka lsÍu&

f,'
 ms' re' re'
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i'
ms'

jákdlu
re'

    58"000

i'
ms'

jákdlu
re'Èkh

xx'01'01

  úia;rh

  fYaIh b$f.

  úia;rhÈkh

i'
ms'

jákdlu
re'

     23"000

i'
ms'

jákdlu
re'Èkh

xx'01'01

  úia;rh

  fYaIh b$f.

  úia;rhÈkh

i'
ms'

jákdlu
re'

i'
ms'

jákdlu
re'

    15"000

Èkh   úia;rh   úia;rh

fYaIh b$f.

Èkh

xx'01'01

i'
ms'

jákdlu
re'

i'
ms'

jákdlu
re'

    226"000

Èkh   úia;rh   úia;rh

fYaIh b$f.

Èkh

xx'01'01

 yr nvqf;d. .sKqu       ner

 yr uqo,a .sKqu       ner

 yr    lu,a        ner

 yr m%d.aOk .sKqu                ner

 cx.u fkdjk j;alï Khg .ekSu'

jHdmdrhla úiska ;u È.= ld,Sk m%fhdackh i|yd hkaf;%damlrK" ,S nvq"
bvï hkd § cx.u fkdjk j;alï Khg .kq ,nkafka kï" tA ms<sn| j fmdÿ
cZk,fha igyka ;nkq ,fí'

ksoiqk -  lreKdr;ak iud.u xx'02'01 Èk re'15"500 h;=re ,shkhla
 m%kdkaÿ iud.fuka ñ,g .ekSu'
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lreKdr;ak iud.u
fmdÿ cZk,h

wms ±ka by; fmdÿ cZk,fha ;nk ,o igyk" f,crfha msgm;a lrkafka flfia
±hs fidhd n,uq'

 yr h;=re ,shk .sKqu        ner

 yr m%kdkaÿ iud.fï .sKqu        ner

.e<mqï igyka" jerÈ ksjerÈ lsÍfï igyka iy mshùfï igyka ms<sn|
Tng bÈß mßÉfþoj, § wOHhkh lsÍug yels fõ'

 uQ,sl fmd;a mj;ajd .ekSfuka w;a jk m%fhdack

¯ .sKqïlrK ls%hdj,sh hdj;ald,Sk j mj;ajd f.k hd yels ùu'
¯ f,crfha we;s úh yels ixlS¾K;dj wju lr .; yels ùu'
¯ isÿ jk .kqfokq úYaf,aIKd;aul j bÈßm;a l< yels ùu'
¯ .sKqïlrKfha § we;s úh yels fodaI uÕ yeÍï hkdÈh wju ùu'
¯ jHdmdrhl wjidk uQ,H m%ldYk iïmdokhg iyhla ùu'

i'
ms'

jákdlu
re'

    15"500

i'
ms'

jákdlu
re'Èkh

xx'02'01

  úia;rh

m%kdkaÿ iud.u

  úia;rhÈkh

i'
ms'

jákdlu
re

i'
ms'

jákdlu
re'

   15"500

Èkh   úia;rh   úia;rh

h;=re ,shk .sKqu

Èkh

xx'02'01

Èkh

xx'02'01

j'w'

   15"500
       15"500

úia;rh

h;=re ,shk .sKqu yr
   m%kdkaÿ iud.ï .sKqu
^m%kdkaÿ iud.fuka h;=re ,shkhla
Khg .ekSu igyka lsÍu&

i'
ms' yr ner

re're'
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re'

     ls%hdldrlï 12

 w' my; ±lafjk .kqfokq igyka lsÍu i|yd wÞ< cZk,a igyka ,shd
    olajkak'

      20xx.01.01 osk f;d. fjf<| ie,la mj;ajd f.k hk iukaf.a jHdmdrh
 i|yd kj .sKqï j¾Ihg fmd;a lÜg,hla wdrïN lsÍu'

 tÈkg ;snQ j;alï iy j.lSï

hkaf;%damlrK 25"000
,S nvq 10"600
Kh .e;s     - wð;a 20"500
Khysñ       - wu,a 15"000
nvq f;d. 16"000
uqo,a 10"000

 ckjdß ui isÿ jQ .kqfokq lsysmhla
   01.20    re' 150"000 jákd fudag¾ r:hla m%ikak iud.fuka ñ,g .ekSu'
   01.31    re' 450"000 la jákd fudag¾ r:hla is,ajd iud.fuka ñ,g f.k
            re'  25"000 la uqo,ska f.jd b;sß uqo,a miqj f.ùug fmdfrdkaÿ ùu'

 wd' Tn úiska ,shd olajk ,o cZk,a igykaj,g wÞ< .kqfokq f,crhg msgm;a
    lrkak'

        ls%hdldrlï 13

 uQ,sl fmd;a yd tAjdg wÞ< uQ,dY% f,aLkj, wdlD;s we;=<;a fldg fmd;a msxpla
 ks¾udKh lrkak'


